






























































TYPES

WATERLINE ASSIGNMENTS FOR NEIGHBORHOOD COLLECTOR TO

BE DETERMINED DURING CONSTRUCTION PLAN PHASE

PRELIMINARY PLAT NOTES:

1. TOTAL ACREAGE:  34.8677

TOTAL NUMBER OF LOTS = 4

TOTAL NUMBER OF BLOCKS = 1

TOTAL NUMBER OF PHASES = 1

2. SIDEWALKS SHALL BE INSTALLED ON BOTH SIDES OF ALL STREETS IN THE

SUBDIVISION. THOSE SIDEWALKS NOT ABUTTING A RESIDENTIAL,

COMMERCIAL OR INDUSTRIAL LOT (INCLUDING SIDEWALKS ALONG

STREET FRONTAGES OF LOTS FOR SCHOOLS, CHURCHES, PARK LOTS,

DETENTION LOTS, DRIANAFE LOTS, LANDSCAPE LOTS OR SIMILAR LOTS),

SIDEWALKS ON ARTERIAL STREETS TO WHICH ACCESS IS PROHIBITED,

SIDEWALKS DOUBLE FRONTAGE LOTS ON THE SIDE TO WHICH ACCESS IS

PROHIBITED, AND ALL SIDEWALKS ON SAFE SCHOOL ROUTES SHALL BE

INSTALLED WHEN THE ADJOINING STREET IS CONSTRUCTED. ALL

SIDEWALKS IN THIS SUBDIVSION WILL BE MAINTAINED BY THE

ADJACENT PROPERTY OWNERS.

PUBLIC UTILITY INFORMATION:

WATER: CITY OF LIBERTY HILL

926 LOOP 332

LIBERTY HILL, TEXAS 78642

WASTEWATER: CITY OF LIBERTY HILL

1120 LOOP 332

LIBERTY HILL, TEXAS 78642

ELECTRIC: PEDERNALIS ELECTRIC COOP

10625 TX-29

LIBERTY HILL, TEXAS 78642

TELEPHONE: SUDDENLINK COMMUNICATIONS

4402 WILLIAMSON DR #125

GEORGETOWN, TX 78628

3. ALL EASEMENTS OF RECORD ARE SHOWN OR NOTED ON THE PLAT AS

FOUND ON THE TITLE POLICY OR DISCOVERED WITH A TITLE SEARCH

PREPARED FOR THE MOST RECENT PURCHASE OF PROPERTY

4. STANDARD TYPICAL STREET SECTION IS LOCATED ON THIS SHEET.

5. GEOLOGICAL FEATURES (IF ANY) WILL BE ADDRESSED IN

CONSTRUCTION PLAN DESIGN PER DIRECTION FROM THE

GEOTECHNICAL REPORT.

        THE DEVELOPMENT WILL BE PROVIDED.
6.     PRIVATE CROSS ACCESSES TO THE TRACTS TO THE WEST OF
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PLANNING AND ZONING COMMISSION
PLANNING & ZONING COMMISSION

REGULAR MEETING
TUESDAY - FEBRUARY 7, 2023

2801 Ranch Road 1869 - Liberty Hill
 

AGENDA ITEM 5.a

Discussion, consideration and possible action regarding the Planning and Zoning Commission's
review of the draft bylaws. (D. Williams, B. Rivera)  
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1  

ATTACHMENT A 
 

PLANNING AND ZONING COMMISSION  
ARTICLE 1.07, DIVISION 2, Part II: Bylaws 

 
** Division 2 Part I may also need to be superseded and will need amended with Division 1 Generally finalized by 
Council.  

 
SECTION I. 

NAME AND PURPOSE 
 
Section 1.1.  Name.  Planning and Zoning Commission (“Commission”)  
 
Section 1.2.  Purpose. 
 

a. The Commission is established to exercise the powers and duties of a planning board and a 
zoning commission as provided by law, including Local Government Code Chapters 211 and 
212, The city Code of Ordinances, and the Unified Development Code (UDC), as each may be 
amended.  (See Ordinance Article 1.07 Division 2)  
As outlined in Article 1.07 Division 2, Section 1.07.032, the City of Liberty Hill established a 
planning board which shall also serve as a zoning board and which shall be known as the 
planning and zoning commission (hereinafter “CCommission”) for the city. The Ccommission 
shall serve asas act predominately as an advisory board to the Ccity Ccouncil, except regarding 
plats wherein the Commission may take action. The Ccommission shall make recommendations 
relating to the development and redevelopment of the city and its environs. The Ccommission 
shall have all duties imposed upon such body by ordinance, state statute or other applicable law. 
The members of the commission shall be selected by the city council. The commission members 
shall serve at the pleasure of the city council. The commission members shall be registered 
voters of the city and have resided within the city for at least six months preceding their 
appointment, except one member may be a registered voter residing within the district boundary 
of the Liberty Hill Independent School District. (redlined Ordinance 09-O-46 adopted 9/14/09) 
The Commission is responsible to and shall act predominately as an advisory body only to the 
Council and shall perform such duties and exercise such additional powers as may be described 
by ordinances of the City. (redlined from Ordinance 14-0-12 adopted 4/14/14) NOTE if we 
amend for final action on plats, we will need to amend the advisory body in this one as well as 
UDC 2.03.06 G which states P&Z has no authority to take final action) 
 

b. The Commission must always bear in mind that the issues before it are never primarily for the 
Profit or loss to a particular individual or entity, but the maintenance of such system of planning 
and zoning that will best serve the interests of the City Community as a whole. The Commission 
has the power, and its duties include: (redlined Ordinance 14-0-12 adopted 4/14/14) 

 
1. To make appropriate surveys, investigations, reports, and recommendations relating to 

community planning and development to the Council, and to recommend the approval, 
disapproval, modification, or rejection of all plans, plats, or re-plats of land, additions, 
subdivisions, and properties within the City; 

 
2. To make plans maps of whole or any part of the City and of land outside the City located 
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2  

within five (5) miles of the City limits and any other land outside the City, which, in the 
opinion of the Commission, bears a relation to the planning of the City and to make changes 
in, additions to, and extensions of such plans or maps when it deems the same advisable; 

 
3. To act with and assist all other municipal and governmental agencies, and particularly the 

Council, in formulating and executing proper plans or maps for municipal development and 
growth; 

 
4. To recommend to the Council the passage of such ordinances as it may deem necessary to 

carry out its program; 
 

5. To recommend to the Council approval or disapproval of proposed changes in the City’s 
zoning ordinance and plans, and to make any recommendations concerning any future zoning 
plans; 

 
6. To make and adopt a comprehensive community plan for the guidance and control of the 

future development of the community; 
 

7. To make studies and recommend to the Council plans for clearing the City of slums and 
blighted areas; 

 
8. To aid and assist the Council in the annual preparation of a long-range capital improvement 

budget, and determination of sources of funds therefore; 
 

9. To investigate and evaluate the opening, vacating, narrowing, abandoning, or changing the 
scope, character, and standards for streets, roads, and alleyways within the City’s 
extraterritorial jurisdiction; 

10.1. Perform such other duties as may be prescribed by ordinance or State law; 
 

11.10. To function as the City Zoning Commission and exercise all of those powers and duties 
permitted by Chapter 211 of the Texas Local Government Code, and City Ordinances statutes 
of the State of Texas and City ordinances,  as each may be amended from time to time;. 

 
12.11. Functioning as the municipal authority responsible for approving plats and exercising all 

of those powers and duties permitted or required by Chapter 212 of the Local Government 
Code, the City Charter, and City ordinances, as each may be amended from time to time; 
(POTENTIAL NEW if want to redo plat approval now.) 

 
12. To recommend to Council Development Agreements (For Further discussion of options with 

Council);  
 
13. Perform such other duties as may be prescribed by ordinance or State law.; 

 
 

14. NOTE: Jerry mentioned potential for going ahead and doing variation changes related to 
BOA.  

 
15. Others per UDC/TML to discuss: 

a. Plats (plus report review UDC 2.03.02 B, and UDC 3.09) NOTE if change for plats 
UDC 2.03.06 G says advisory only and no authority for final action (as does overall 
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3  

purpose in other places. Have incorporated sample wording)  
b. Site plan UDC 2.03.03 C, in addition to plats from city engineer, references site plan 

(although OR is there same as above). 
c. Review UDC 2.03.06 P&Z which references Overlay District Designation and variance 

to a zoning decision which not sure if currently do, also permits if in code.  
d. UDC 3.08.06 check 
e. UDC 6.11 check 
f. Joint Workshop notes, e.g., development agreements etc.  
g. Do we need to add something on the preparation of Goals, Objectives, and Annual 

Work Plan and if that should be at a certain time of year if Paul is planning an annual 
joint meetings? This could be a separate section versus in duties (has been included in 
the Council Reporting section).  

h. Do we need to include somewhere that there is an annual call for updates of the UDC 
prior to September and how we handle that? Could also be a separate section? (UDC 
1.10) I have inserted a new section 4.14 for consideration)  

f.i. Do we need to add a section with any procedures for the Comp Plan future amendments 
and monitoring the implementation as Paul mentioned that is now included in 
Reporting to Council? 

g.j. NOTE: this ordinance will also need to supersede the current ones out there for 
Division 2 Part I as well.   
 

SECTION II. 
MEMBERSHIP 

 
 

Section 2.1  Number of Members. The Commission will be comprised of five (5) members as set 
forth in Ordinance Article 1.07 Division 1 Generally.  
 
Section 2.2  Eligibility. The Qualifications of the Commission members shall be in accordance with 
draft Article 1.07, Division 1. Generally, Section 1.07.005 (will need to supersede  Article 1.07 Division 
2 Section 1.07.32 and also update following Council decision on the draft Division 1)  The members of 
the commission shall be selected by the city council. The commission members shall serve at the pleasure 
of the city council. The commission members shall be registered voters of the city and have resided 
within the city for at least six months preceding their appointment, except one member may be a 
registered voter residing within the district boundary of the Liberty Hill Independent School District. 
(redlined Ordinance 09-O-46 adopted 9/14/09) The Commission members shall be comprised of at least 
three (3) members that reside within the corporate limits of the City.  The remaining two (2) members 
may reside within the corporate boundaries of the Liberty Hill Independent School District.  However, 
no more than three (3) members may reside outside the City’s corporate limits or extraterritorial 
jurisdiction.  In the absence of qualified candidates, the City Council may waive these requirements to 
fill a vacant post.   (redlined Ordinance 14-0-12 adopted 4/14/14) (need to revoke Ordinance 19-0-1 
adopted 12/9/19 which appoints a Ccouncil person to Commission unless revoked).   
 
Section 2.3  Appointment of Commission Members. and Alternate Members.  

a. Members of the Commission shall be appointed pursuant to and in accordance with Article 
1.07, Division 2, (Note: this will change to City Charter once enacted).  

b. Membership of the City’s Planning and Zoning Commission shall be composed of five (5) 
members who shall be appointed by the City Council for terms of two years.  The Commission 
members shall be comprised of at least three (3) members that reside within the corporate limits 
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of the City.  The remaining two (2) members may reside within the corporate boundaries of the 
Liberty Hill Independent School District.  However, no more than three (3) members may reside 
outside the City’s corporate limits or extraterritorial jurisdiction.  In the absence of qualified 
candidates, the City Council may waive these requirements to fill a vacant post.  A majority of 
the appointed members shall constitute a quorum for the transaction of business. (redlined from 
Ordinance 14-0-12 adopted 4/14/14) 
 
1. The Mayor and the Council are responsible for appointing the members of the Commission. 
2. Members shall be appointed by a vote of a majority of the Council in open meeting unless 

otherwise provided by law. 
3. Members shall serve without compensation for their services (this will need to change if the 

other section to allow reimbursement of approved expenses is to remain). 
4. Commission members may be removed from office for any reason. 

 
 

Section 2.4  Terms of Office. The terms are two (2) years. No member may serve more than six (6) 
consecutive years on the Commission. Terms will begin June 1st and end on May 30th of each year. 
(draft Ordinance Article 1.07 Division 1 Generally) 
 
Section 2.5  Vacancies  

a. All vacancies shall be filled by the Council during the first Council meeting in the month of 
May. Applications will be accepted annually from March 1st through April 30th Appointment 
may also be done when a vacancy occurs. Vacancies are created when a member moves out of 
the applicable territory, misses three (3) consecutive meetings, or resigns before their term is 
up. (draft Division 1 Generally).  

b. If for any reason any member of the Commission is unable to act, resigns from his/her respective 
position, or is removed from office, then the appointment of a successor to fill the unexpired 
term of that Commission Mmember shall be made by the City Council. If possible, the Member 
shall continue to serve until the vacancy is filled. (Division 2, Section 1.07.035, Ordinance 03-
O-22, sec. 7, adopted 8/11/03) The Commission member filling the vacancy is subject to the 
term limit of the vacancy they fill. An appointment to fill a vacated term is not included as a 
term for the purposes of counting consecutive terms.  

 
Section 2.6  Alternate Members. In accordance with Article 1.07 Division 2 Section 1.07.034, the 
city council is authorized to appoint four (4) or more alternate members of the commission who shall 
serve in the absence of the one or more regular members when requested to do so by the chairman of 
the commission. Alternate members serve for the same term and are subject to removal in the same 
manner as regular members. A vacancy is filled in the same manner as a vacancy among the regular 
members. (Ordinance 03-O-22, sec. 5, adopted 8/11/03), the City Council is authorized to appoint three 
(3) or more alternate members of the Commission who shall serve in the absence of the one (1) or more 
regular members when requested to do so by the Chair of the Commission,Alternate members serve for 
the same term and are subject to removal in the same manner as regular members.  A vacancy is filled 
in the same manner as a vacancy among the regular members. Ordinance 14-0-12 adopted 4/14/14 )  
 
Section 2.6  Requirements of Members.  In accordance with draft Article 1.07, Division 1 
Generally, Section 1.07.008, upon appointment, all members shall receive training on the Texas Open 
Meetings Act, the City’s Code of Ethics, social media guidelines, and parliamentary procedure. 
Training shall be conducted within two (2) weeks of appointment. Furthermore, all members shall sign 
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the City Ethics Ordinance and receive copies of the City Board and Commission Handbook, the 
Planning and Zoning Commission Bylaws, the current Comprehensive Plan, the Unified Development 
Code, Texas Local Government Municipal Code 211 and 212, and the City’s Vision, Mission and Core 
Values, and attend any other necessary onboarding activities as required by the City.  
 
Section 2.7  Expenditure of Funds. Compensation for Members, if any, shall be as set forth in 
Ordinance Article 1.07 Division 1 Generally, which states members of Commission all serve without 
compensation (draft Article 1.07 Division 1 Generally) The Commission and its Members have no 
authority to expend funds or to incur or make an obligation on behalf of the City unless authorized and 
approved by City Council. Members may be reimbursed for expenses authorized and approved by the 
City Council, e.g., actual or commensurate cost of travel, lodging, and incidental expenses while on 
approved official business of the Commission in accordance with State Law. (EDC Bylaws, will need 
to edit based on final Division 1 Generally and supersede 1.07.037).  
 
Section 2.8 Compliance with City Policy.  Members will comply with City Ordinances, Rules and 
Policies applicable to the Commission and the Members, including but not limited to Ethics 
Ordinance18-0-108 (Jerry to check to see if this is the latest) and Boards, Committees, and Commissions 
Ordinance Article 1.07 Division 1 Generally.  
 
 
Section 2.9  Removal. A member may be removed by the City Council at any time for any reason 
(draft Ordinance Article 1.07 Division 1 Generally)  
 

 
SECTION III.  

COMMISSION OFFICERS 
(redlined Ordinance 14-0-12 adopted 4/14/14) 

 
Section 3.1        Officers. The Commission shall select a Chairperson, Vice-Chair, and Secretary, and 
such other officials as deems necessary from its membership.   

 
Section 3.2  Terms of Office for Commission Officers. Selection of officers shall be conducted 
every October June, following City Council appointment of any new members, or at the next scheduled 
meeting thereafter. 
 
Section 3.3  Duties.   

a. The Chair presides at Commission Meetings. The Chair shall generally manage the business 
of the Commission. The Chair shall perform the duties delegated to the Chair by the 
Commission. The Chair shall act as a liaison between the City Council and the Planning 
and Zoning Commission.   

b. The Vice-Chair shall perform the duties delegated to the Vice-Chair by the Commission. 
The Vice-Chair presides at the Commission meetings in the Chair’s absence. The Vice-
Chair shall perform the duties of Chairman in his/her absence.   

b.c. The Secretary shall perform the duties delegated to the Secretary by the Commission  
 

SECTION IV.  
MEETINGS AND ATTENDANCE 

(redlined Ordinance 14-0-12 adopted 4/14/14)  
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, 
Section 4.1  Time and Date of Regular Meeting.  

a. Meetings of the Commission shall be established on a schedule and at a location as 
determined by the Commission.  The Commission shall have at least one regular meeting 
scheduled each month. All meetings shall be open to the public, unless an executive session 
is conducted.  Public notice of all meetings shall be posted in accordance with State law. 
(redlined from draft Article 1.07 Division 1 Generally).  

a.b. Regular Commission meetings will be held the first and third Tuesdays at 6:30 PM at the 
Municipal Court House located at 2801 Ranch Road 1869 in Liberty Hill, or as posted.   

 
Section 4.2  Agenda.  

a. An agenda listing the items and in the order in which they are to be considered shall be 
posted at least seventy-two (72) hours before each meeting.  Anyone wishing to have an 
item placed on the agenda must contact either the Chairperson, the Vice-ChairpChairerson, 
City AdministratorManager, Director of PlanningSenior Planner, or City Secretary forty-
eight (48) hours prior to the posting of the agenda.  A copy of the agenda shall be posted at 
least seventy-two (72) hours before the meeting. 

b. The City Secretary will post agendas of meetings in accordance with City ordinances and 
State laws.   

c. The Staff Liaison will provide a word version of the agenda to the Secretary of the 
Commission prior to, or immediately following, the meeting.  

Section 4.3  Special Meetings Special meetings may be. called by a member  the Chair or upon 
written request of three (3) members of the Commission, of the Planning and Zoning, the Mayor, and/or 
the City Administrator as necessary with notice to the Council and to the public. (Ordinance 14-0-12 
redlined based on draft Article 1.07 Division 1 Generally)  
 
Section 4.4  Quorum.  A majority of three (3) of the five (5) members shall constitute a quorum 
for holding a meeting and for taking any action.  No action shall be taken on any item before the 
Commission in the absence of a quorum.  
 
Section 4.5  Call to Order.  Commission meetings will be called to order by the Chair or, if absent, 
by the Vice-Chair. In the absence of the Chair and the Vice-Chair, the meeting shall be called to order 
by the Secretary, and a temporary Chair shall be elected to preside over the meeting.  
 
Section 4.6  Conduct of Meeting.  All meetings of the Commission shall be governed by the Texas 
Open Meetings Act, Tex. Gov’t Code, Chapter 551. Commission meetings will be conducted in 
accordance with these Bylaws and City Council Meeting Rules and Procedures, as applicable to the 
Commission. See Ordinance (Jerry to check with Elaine to see if there is an ordinance for this or reference 
should be to Handbook).  
 
Section 4.7  Voting.  

a. Each Member shall vote on all agenda items, except on matters involving a conflict of interest, 
substantial financial interest or substantial economic interest under state law, the City’s Ethics 
Ordinance, or other applicable Laws, Rules and Policies. In such instances the Member shall 
make the required disclosures and shall refrain from participating in both the discussion and the 
vote on the matter. The Member may not remain at the dais and shall leave the room while the 
matter is being considered and voted on by the other Commission Members.  Any member of 
the Commission who has or believes that she/he has a conflict of interest in a matter that is to 
be considered and/or acted upon by the Commission shall excuse herself/himself from the 
consideration and/or action and refrain from discussing and/or voting on said item in her/his 
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official capacity as Commission Member.  
b. The Chair may initiate motions and may also vote on each issue.   
c. Voting shall be by hand or may be made verbally and noted by the Secretary.   
b.d. The affirmative vote of a majority of members constituting a quorum of the Commission shall 

be necessary and sufficient for any recommendation, resolution, plan, or other voting matter. 
 
Section 4.8  Minutes.  

a. A recording or written minutes shall be made of all open sessions of Commission meetings.  
b. The City Secretary  Staff Liaison shall record all open sessions of Commission meetings  
d. The City Secretary shall record minutes of all meetings.  In the City Secretary’s absence, tThe 

Secretary of the Commission shall record the minutes and submit an original copy within three 
(3) days after the meeting to the City Secretary Staff Liaison for submission to the City 
Secretary.   

a.c. . The City Secretary is the custodian of all Commission records and documents.  
 
Section 4.9  Attendance. 

a. Members are required to attend Commission meetings prepared to discuss the issues on the 
agenda. All members of the Commission shall endeavor to attend all meetings.   

b. Any member of the Commission failing to attend three (3) consecutive scheduled meetings 
without good cause shall be subject to removal from the Commission by the Council.   

c. All members who will miss a meeting, whether scheduled or called, shall endeavor to give prior 
notification to the Chairperson, Vice-Chair, and/or City staff members as soon as possible. 

 
 
 
 
 
 
Section 4.10  Public Participation.  In accordance with City policy, the public is welcome to attend 
Commission meetings and to speak on any item on the agenda. A person wishing to address the 
Commission must sign up to speak in accordance with the policy of the Council concerning participation 
and general public comment at public meetings. Sign-up sheets will be available and should be submitted 
to the Staff Liaison prior to the start of the meeting. If any written materials are to be provided to the 
Commission, a copy shall also be provided to the Staff Liaison and the Commission Secretary for 
inclusion in the minutes of the meeting. Speakers shall be allowed a maximum of three (3) minutes to 
speak. If a person wishes to speak on an issue that is not posted on the agenda, he or she must file a 
written request with the Staff Liaison before the meeting prior to the deadline posted in the Meeting 
Agenda. The written request must state the specific topic to be addressed and include sufficient 
information to inform the Commission and the public. A person who disrupts the meeting may be asked 
to leave and be removed. See Ordinance (Jerry to find the related City ordinance)  
 
Section 4.11  Open Meetings.  Public notice of Commission meetings shall be provided in accordance 
with the provision of the Texas Open Meetings Act. All Commission meetings and deliberations shall 
be open to the public, except for properly noticed closes session matters, and shall be conducted in 
accordance with the provisions of the Texas Open Meetings Act.  
 
Section 4.12  Executive Sessions.  The Commission may conduct executive sessions as allowed by 
law, on properly noticed executive session matters, such as consultation with attorney on legal matters, 
deliberation regarding value of real property, competitive utility matters, and development negotiations. 
A recording or certified agenda shall be made of all executive sessions of Commission meetings. (Note: 
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The reasons may need to be refined to align with duties).  
 
Section 4.13  Approval of Plans and Plats.  

a. In accordance with Chapter 212 of the Local Government Code, the Commission shall 
approve, approve with conditions, or deny a plan or plat within thirty (30) days after the date 
the plat is filed. If a plan or plat is approved, the Chair shall endorse, and the City Secretary 
shall attest, the plan or plat with a certificate indicating the approval. If a plan or plat is 
conditionally approved or denied, the Commission shall provide the applicant a written 
statement of the conditions for the conditional approval or reasons for disapproval that clearly 
articulates each specific condition for the conditional approval or reason for the disapproval. 
The Staff Liaison shall prepare the written statement, which shall be endorsed by the Chair 
and attested by the City Secretary, as soon as practicable after the conditional approval or 
denial of the plan or plat.  

b. In accordance with Chapter 212 of the Local Government Code, the Commission shall 
approve, approve with conditions, or deny a plan or plat within fifteen (15) days after the 
date the applicant submits to the Commission a written response that purports to satisfy each 
condition for the conditional approval or remedy each reason for disapproval previously 
provided by the Commission. If a plan or plat is approved, the Chair shall endorse, and the 
City Secretary shall attest, the plan or plat with a certificate indicating the approval. If a plan 
or plat is conditionally approved or denied, the Commission shall provide the applicant a 
written statement of the conditions for the conditional approval or reasons for disapproval 
that clearly articulates each specific condition for the conditional approval or reason for the 
disapproval. The Staff Liaison shall prepare the written statement, which shall be endorsed 
by the Chair and attested by the City Secretary, as soon as practicable after the conditional 
approval or denial of the plan or plat. 

 
 
 

Section 4.14  UDC Annual Updates or Amendments. 
 
In accordance with UDC Section, the purpose of this section is to provide guidance for annual updates 
to the Code in order to modify procedures and standards for workability and administrative efficiency, 
eliminate unnecessary development costs, and to update the procedures and standards to reflect changes 
in the law or the state of the art in land use planning and urban design.  

a. In the sixty (60) day prior to September 1st of each year, any person may provide a request for 
amendment to the Code to the City Secretary. The request for amendment shall be labeled an 
“Annual Update Request” and shall include a summary of the proposed changes, the reason for 
the proposed changes, and suggested text amendments. Annual Update Request shall serve a 
legitimate purpose.  

b. The City Secretary shall receive the proposed amendments within the sixty (60) days preceding 
September 1st and shall refer the proposed amendments to the Planning and Zoning 
Commission by October 1st of each year.  

c. The Planning and Zoning Commission may conduct workshops to informally discuss the 
Annual Update Requests with interested neighborhoods, developers, homebuilders, design 
professionals, and other stakeholders in the development process.  

d. The Planning and Zoning Commission shall refer the Annual Update Requests to the City 
Council with recommendations for amendments to the Code by December 1st of each year.  
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SECTION V 
REPORTS TO COUNCIL 

 
The Commission shall make bi-annual reports to the City Council. The reports shall take place in January 
and July during a joint meeting of the City Council and the Commission. The report shall be given by 
the Chair, or by a member of the Commission in the absence of a Chair. The reports shall consist of (but 
not limited to) the following information: 
 

1. Implementation of the Comprehensive Plan and any UDC updates;  
2. A review of the accomplishments of the Commission; 
3. The Goals, Objectives and Workplan for the year and its associated status; 
4. Anticipated short-term and long-term challenges in achieving the goals of the Annual Work 

Plan, together with recommendations to meet such challenges.   
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SECTION VI. 
WORKING GROUPS 

 
 
Section 4.1  Formation.  When deemed necessary by a majority of the Commission, Working Groups 
may be formed for specific projects related to Commission matters. Working Groups must be less than 
a quorum of the Commission.  
 
Section 4.2  Open Meetings. Working Groups are not required to post their meetings in accordance 
with Texas Government Code Chapter 551 (Texas Open Meetings Act).  
 

 
SECTION VII.  

BYLAW AMENDMENTS 
 
The Commission shall have Bylaws which will specific their own policies and procedures, officers, 
meeting dates, absences policy, and any policies/procedures unique to the Commission. The Bylaws shall 
not contradict Ordinance Article 1.07, Division 1 Generally (draft Division 1 Generally Ordinance).  
 
The Commission may also make rules, regulations, and by-laws for its own government, subject to any 
ordinance of the City, and it shall not conflict with but shall conform as nearly as possible with those 
governing the Council and shall be subject to approval by the Council. (Ordinance 14-0-12 adopted 
4/14/14)  
 
These Bylaws may be amended by majority vote of the Commission Members at any regular meeting of 
the Commission. The Commission’s proposed amendments to the Bylaws must be approved by the City 
Council at the next Council meeting after the Commission’s approval. Bylaw amendments are not 
effective until approved by City Council. 
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ATTACHMENT A 
 

PLANNING AND ZONING COMMISSION  
ARTICLE 1.07, DIVISION 2, Part II: Bylaws 

 
** Division 2 Part I may also need to be superseded and will need amended with Division 1 Generally finalized by 
Council.  

 
SECTION I. 

NAME AND PURPOSE 
 
Section 1.1.  Name.  Planning and Zoning Commission (“Commission”)  
 
Section 1.2.  Purpose. 
 

a. The Commission is established to exercise the powers and duties of a planning board and a 
zoning commission as provided by law, including Local Government Code Chapters 211 and 
212, The city Code of Ordinances, and the Unified Development Code (UDC), as each may be 
amended.  (See Ordinance Article 1.07 Division 2)  
As outlined in Article 1.07 Division 2, Section 1.07.032, the City of Liberty Hill established a 
planning board which shall also serve as a zoning board and which shall be known as the 
planning and zoning commission (hereinafter “Commission”) for the city. The Commission 
shall as act predominately as an advisory board to the City Council, except regarding plats 
wherein the Commission may take action. The Commission shall make recommendations 
relating to the development and redevelopment of the city and its environs. The Commission 
shall have all duties imposed upon such body by ordinance, state statute or other applicable law. 
(redlined Ordinance 09-O-46 adopted 9/14/09) 
The Commission is responsible to and shall act predominately as an advisory body to the 
Council and shall perform such duties and exercise such additional powers as may be described 
by ordinances of the City. (redlined from Ordinance 14-0-12 adopted 4/14/14) NOTE if we 
amend for final action on plats, we will need to amend the advisory body in this one as well as 
UDC 2.03.06 G which states P&Z has no authority to take final action) 
 

b. The Commission must always bear in mind that the issues before it are never primarily for the 
Profit or loss to a particular individual or entity, but the maintenance of such system of planning 
and zoning that will best serve the interests of the City Community as a whole. The Commission 
has the power, and its duties include: (redlined Ordinance 14-0-12 adopted 4/14/14) 

 
1. To make appropriate surveys, investigations, reports, and recommendations relating to 

community planning and development to the Council, and to recommend the approval, 
disapproval, modification, or rejection of all plans, plats, or re-plats of land, additions, 
subdivisions, and properties within the City; 

 
2. To make plans maps of whole or any part of the City and of land outside the City located 

within five (5) miles of the City limits and any other land outside the City, which, in the 
opinion of the Commission, bears a relation to the planning of the City and to make changes 
in, additions to, and extensions of such plans or maps when it deems the same advisable; 
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3. To act with and assist all other municipal and governmental agencies, and particularly the 
Council, in formulating and executing proper plans or maps for municipal development and 
growth; 

 
4. To recommend to the Council the passage of such ordinances as it may deem necessary to 

carry out its program; 
 

5. To recommend to the Council approval or disapproval of proposed changes in the City’s 
zoning ordinance and plans, and to make any recommendations concerning any future zoning 
plans; 

 
6. To make and adopt a comprehensive community plan for the guidance and control of the 

future development of the community; 
 

7. To make studies and recommend to the Council plans for clearing the City of slums and 
blighted areas; 

 
8. To aid and assist the Council in the annual preparation of a long-range capital improvement 

budget, and determination of sources of funds therefore; 
 

9. To investigate and evaluate the opening, vacating, narrowing, abandoning, or changing the 
scope, character, and standards for streets, roads, and alleyways within the City’s 
extraterritorial jurisdiction; 

 
10. To function as the City Zoning Commission and exercise all of those powers and duties 

permitted by Chapter 211 of the Texas Local Government Code, and City Ordinances  as 
each may be amended from time to time; 

 
11. Functioning as the municipal authority responsible for approving plats and exercising all of 

those powers and duties permitted or required by Chapter 212 of the Local Government 
Code, the City Charter, and City ordinances, as each may be amended from time to time; 
(POTENTIAL NEW if want to redo plat approval now.) 

 
12. To recommend to Council Development Agreements (For Further discussion of options with 

Council);  
 
13. Perform such other duties as may be prescribed by ordinance or State law. 

 
 

14. NOTE: Jerry mentioned potential for going ahead and doing variation changes related to 
BOA.  

 
15. Others per UDC/TML to discuss: 

a. Plats (plus report review UDC 2.03.02 B, and UDC 3.09) NOTE if change for plats 
UDC 2.03.06 G says advisory only and no authority for final action (as does overall 
purpose in other places. Have incorporated sample wording)  

b. Site plan UDC 2.03.03 C, in addition to plats from city engineer, references site plan 
(although OR is there same as above). 

c. Review UDC 2.03.06 P&Z which references Overlay District Designation and variance 
to a zoning decision which not sure if currently do, also permits if in code.  
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d. UDC 3.08.06 check 
e. UDC 6.11 check 
f. Joint Workshop notes, e.g., development agreements etc.  
g. Do we need to add something on the preparation of Goals, Objectives, and Annual 

Work Plan and if that should be at a certain time of year if Paul is planning an annual 
joint meetings? This could be a separate section versus in duties (has been included in 
the Council Reporting section).  

h. Do we need to include somewhere that there is an annual call for updates of the UDC 
prior to September and how we handle that? Could also be a separate section? (UDC 
1.10) I have inserted a new section 4.14 for consideration)  

i. Do we need to add a section with any procedures for the Comp Plan future amendments 
and monitoring the implementation as Paul mentioned that is now included in 
Reporting to Council? 

j. NOTE: this ordinance will also need to supersede the current ones out there for 
Division 2 Part I as well.  
 

SECTION II. 
MEMBERSHIP 

 
 

Section 2.1  Number of Members. The Commission will be comprised of five (5) members as set 
forth in Ordinance Article 1.07 Division 1 Generally.  
 
Section 2.2  Eligibility. The Qualifications of the Commission members shall be in accordance with 
draft Article 1.07, Division 1. Generally, Section 1.07.005 (will need to supersede  Article 1.07 Division 
2 Section 1.07.32 and also update following Council decision on the draft Division 1) (redlined 
Ordinance 09-O-46 adopted 9/14/09) The Commission members shall be comprised of at least three (3) 
members that reside within the corporate limits of the City.  The remaining two (2) members may reside 
within the corporate boundaries of the Liberty Hill Independent School District.  However, no more than 
three (3) members may reside outside the City’s corporate limits or extraterritorial jurisdiction.  In the 
absence of qualified candidates, the City Council may waive these requirements to fill a vacant post.   
(redlined Ordinance 14-0-12 adopted 4/14/14) (need to revoke Ordinance 19-0-1 adopted 12/9/19 which 
appoints a Council person to Commission unless revoked).   
 
Section 2.3  Appointment of Commission Members..  

a. Members of the Commission shall be appointed pursuant to and in accordance with Article 
1.07, Division 2, (Note: this will change to City Charter once enacted).  

b. Membership of the City’s Planning and Zoning Commission shall be composed of five (5) 
members.  The Commission members shall be comprised of at least three (3) members that 
reside within the corporate limits of the City.  The remaining two (2) members may reside 
within the corporate boundaries of the Liberty Hill Independent School District.  However, no 
more than three (3) members may reside outside the City’s corporate limits or extraterritorial 
jurisdiction.  In the absence of qualified candidates, the City Council may waive these 
requirements to fill a vacant post.  A majority of the appointed members shall constitute a 
quorum for the transaction of business. (redlined from Ordinance 14-0-12 adopted 4/14/14) 
 
1. The Mayor and the Council are responsible for appointing the members of the Commission. 
2. Members shall be appointed by a vote of a majority of the Council in open meeting unless 

46



4  

otherwise provided by law. 
3. Members shall serve without compensation for their services (this will need to change if the 

other section to allow reimbursement of approved expenses is to remain) 
4. Commission members may be removed from office for any reason. 

 
 

Section 2.4  Terms of Office. The terms are two (2) years. No member may serve more than six (6) 
consecutive years on the Commission. Terms will begin June 1st and end on May 30th of each year. 
(draft Ordinance Article 1.07 Division 1 Generally) 
 
Section 2.5  Vacancies  

a. All vacancies shall be filled by the Council during the first Council meeting in the month of 
May. Applications will be accepted annually from March 1st through April 30th Appointment 
may also be done when a vacancy occurs. Vacancies are created when a member moves out of 
the applicable territory, misses three (3) consecutive meetings, or resigns before their term is 
up. (draft Division 1 Generally).  

b. If for any reason any member of the Commission is unable to act, resigns from his/her respective 
position, or is removed from office, then the appointment of a successor to fill the unexpired 
term of that Commission Member shall be made by the City Council. If possible, the Member 
shall continue to serve until the vacancy is filled. (Division 2, Section 1.07.035, Ordinance 03-
O-22, sec. 7, adopted 8/11/03) The Commission member filling the vacancy is subject to the 
term limit of the vacancy they fill. An appointment to fill a vacated term is not included as a 
term for the purposes of counting consecutive terms.  

 
 
Section 2.6  Requirements of Members.  In accordance with draft Article 1.07, Division 1 
Generally, Section 1.07.008, upon appointment, all members shall receive training on the Texas Open 
Meetings Act, the City’s Code of Ethics, social media guidelines, and parliamentary procedure. 
Training shall be conducted within two (2) weeks of appointment. Furthermore, all members shall sign 
the City Ethics Ordinance and receive copies of the City Board and Commission Handbook, the 
Planning and Zoning Commission Bylaws, the current Comprehensive Plan, the Unified Development 
Code, Texas Local Government  Code 211 and 212, and the City’s Vision, Mission and Core Values, 
and attend any other necessary onboarding activities as required by the City 
 
Section 2.7  Expenditure of Funds. Compensation for Members, if any, shall be as set forth in 
Ordinance Article 1.07 Division 1 Generally, which states members of Commission all serve without 
compensation (draft Article 1.07 Division 1 Generally) The Commission and its Members have no 
authority to expend funds or to incur or make an obligation on behalf of the City unless authorized and 
approved by City Council. Members may be reimbursed for expenses authorized and approved by the 
City Council, e.g., actual or commensurate cost of travel, lodging, and incidental expenses while on 
approved official business of the Commission in accordance with State Law. (EDC Bylaws, will need 
to edit based on final Division 1 Generally and supersede 1.07.037).  
 
Section 2.8 Compliance with City Policy.  Members will comply with City Ordinances, Rules and 
Policies applicable to the Commission and the Members, including but not limited to Ethics 
Ordinance18-0-108 (Jerry to check to see if this is the latest) and Boards, Committees, and Commissions 
Ordinance Article 1.07 Division 1 Generally.  
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Section 2.9  Removal. A member may be removed by the City Council at any time for any reason 
(draft Ordinance Article 1.07 Division 1 Generally)  
 

SECTION III.  
COMMISSION OFFICERS 

(redlined Ordinance 14-0-12 adopted 4/14/14) 
 

Section 3.1        Officers. The Commission shall select a Chair, Vice-Chair, and Secretary, and such 
other officials as deems necessary from its membership.   

 
Section 3.2  Terms of Office for Commission Officers. Selection of officers shall be conducted 
every June, following City Council appointment of any new members, or at the next scheduled meeting 
thereafter. 
 
Section 3.3  Duties.   

a. The Chair presides at Commission Meetings. The Chair shall generally manage the business 
of the Commission. The Chair shall perform the duties delegated to the Chair by the 
Commission. The Chair shall act as a liaison between the City Council and the Planning 
and Zoning Commission.   

b. The Vice-Chair shall perform the duties delegated to the Vice-Chair by the Commission. 
The Vice-Chair presides at the Commission meetings in the Chair’s absence. The Vice-
Chair shall perform the duties of Chair in his/her absence.   

c. The Secretary shall perform the duties delegated to the Secretary by the Commission  
 

SECTION IV.  
MEETINGS AND ATTENDANCE 

(redlined Ordinance 14-0-12 adopted 4/14/14)  
, 

Section 4.1  Time and Date of Regular Meeting.  
a. Meetings of the Commission shall be established on a schedule and at a location as 

determined by the Commission.  The Commission shall have at least one regular meeting 
scheduled each month. All meetings shall be open to the public, unless an executive session 
is conducted.  Public notice of all meetings shall be posted in accordance with State law. 
(redlined from draft Article 1.07 Division 1 Generally).  

b. Regular Commission meetings will be held the first and third Tuesdays at 6:30 PM at the 
Municipal Court House located at 2801 Ranch Road 1869 in Liberty Hill, or as posted.   

 
Section 4.2  Agenda.  

a. An agenda listing the items and in the order in which they are to be considered shall be 
posted at least seventy-two (72) hours before each meeting.  Anyone wishing to have an 
item placed on the agenda must contact either the Chair, the Vice-Chair, City Administrator, 
Director of Planning, or City Secretary forty-eight (48) hours prior to the posting of the 
agenda.  A copy of the agenda shall be posted at least seventy-two (72) hours before the 
meeting. 

b. The City Secretary will post agendas of meetings in accordance with City ordinances and 
State laws.   

c. The Staff Liaison will provide a word version of the agenda to the Secretary of the 
Commission prior to, or immediately following, the meeting.  
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Section 4.3  Special Meetings Special meetings may be. called by  the Chair or upon written request 
of three (3) members of the Commission, ,  (Ordinance 14-0-12 redlined based on draft Article 1.07 
Division 1 Generally)  
 
Section 4.4  Quorum.  A majority of three (3) of the five (5) members shall constitute a quorum 
for holding a meeting and for taking any action.  No action shall be taken on any item before the 
Commission in the absence of a quorum.  
 
Section 4.5  Call to Order.  Commission meetings will be called to order by the Chair or, if absent, 
by the Vice-Chair. In the absence of the Chair and the Vice-Chair, the meeting shall be called to order 
by the Secretary, and a temporary Chair shall be elected to preside over the meeting.  
 
Section 4.6  Conduct of Meeting.  All meetings of the Commission shall be governed by the Texas 
Open Meetings Act, Tex. Gov’t Code, Chapter 551. Commission meetings will be conducted in 
accordance with these Bylaws and City Council Meeting Rules and Procedures, as applicable to the 
Commission. See Ordinance (Jerry to check with Elaine to see if there is an ordinance for this or reference 
should be to Handbook).  
 
Section 4.7  Voting.  

a. Each Member shall vote on all agenda items, except on matters involving a conflict of interest, 
substantial financial interest or substantial economic interest under state law, the City’s Ethics 
Ordinance, or other applicable Laws, Rules and Policies. In such instances the Member shall 
make the required disclosures and shall refrain from participating in both the discussion and the 
vote on the matter. The Member may not remain at the dais and shall leave the room while the 
matter is being considered and voted on by the other Commission Members.  

b. The Chair may initiate motions and may also vote on each issue.   
c. Voting shall be by hand or may be made verbally and noted by the Secretary.   
d. The affirmative vote of a majority of members constituting a quorum of the Commission shall 

be necessary and sufficient for any recommendation, resolution, plan, or other voting matter. 
 
Section 4.8  Minutes.  

a. A recording or written minutes shall be made of all open sessions of Commission meetings.  
b. The  Staff Liaison shall record all open sessions of Commission meetings  
d. The Secretary of the Commission shall record the minutes and submit an original copy within 

three (3) days after the meeting to the Staff Liaison for submission to the City Secretary.   
c.  The City Secretary is the custodian of all Commission records and documents.  

 
Section 4.9  Attendance. 

a. Members are required to attend Commission meetings prepared to discuss the issues on the 
agenda.  

b. Any member of the Commission failing to attend three (3) consecutive scheduled meetings 
without good cause shall be subject to removal from the Commission by the Council.   

c. All members who will miss a meeting, whether scheduled or called, shall endeavor to give prior 
notification to the Chair, Vice-Chair, and/or City staff members as soon as possible. 
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Section 4.10  Public Participation.  In accordance with City policy, the public is welcome to attend 
Commission meetings and to speak on any item on the agenda. A person wishing to address the 
Commission must sign up to speak in accordance with the policy of the Council concerning participation 
and general public comment at public meetings. Sign-up sheets will be available and should be submitted 
to the Staff Liaison prior to the start of the meeting. If any written materials are to be provided to the 
Commission, a copy shall also be provided to the Staff Liaison and the Commission Secretary for 
inclusion in the minutes of the meeting. Speakers shall be allowed a maximum of three (3) minutes to 
speak. If a person wishes to speak on an issue that is not posted on the agenda, he or she must file a 
written request with the Staff Liaison before the meeting prior to the deadline posted in the Meeting 
Agenda. The written request must state the specific topic to be addressed and include sufficient 
information to inform the Commission and the public. A person who disrupts the meeting may be asked 
to leave and be removed. See Ordinance (Jerry to find the related City ordinance)  
 
Section 4.11  Open Meetings.  Public notice of Commission meetings shall be provided in accordance 
with the provision of the Texas Open Meetings Act. All Commission meetings and deliberations shall 
be open to the public, except for properly noticed closes session matters, and shall be conducted in 
accordance with the provisions of the Texas Open Meetings Act.  
 
Section 4.12  Executive Sessions.  The Commission may conduct executive sessions as allowed by 
law, on properly noticed executive session matters, such as consultation with attorney on legal matters, 
deliberation regarding value of real property, competitive utility matters, and development negotiations. 
A recording or certified agenda shall be made of all executive sessions of Commission meetings. (Note: 
The reasons may need to be refined to align with duties).  
 
Section 4.13  Approval of Plans and Plats.  

a. In accordance with Chapter 212 of the Local Government Code, the Commission shall 
approve, approve with conditions, or deny a plan or plat within thirty (30) days after the date 
the plat is filed. If a plan or plat is approved, the Chair shall endorse, and the City Secretary 
shall attest, the plan or plat with a certificate indicating the approval. If a plan or plat is 
conditionally approved or denied, the Commission shall provide the applicant a written 
statement of the conditions for the conditional approval or reasons for disapproval that clearly 
articulates each specific condition for the conditional approval or reason for the disapproval. 
The Staff Liaison shall prepare the written statement, which shall be endorsed by the Chair 
and attested by the City Secretary, as soon as practicable after the conditional approval or 
denial of the plan or plat.  

b. In accordance with Chapter 212 of the Local Government Code, the Commission shall 
approve, approve with conditions, or deny a plan or plat within fifteen (15) days after the 
date the applicant submits to the Commission a written response that purports to satisfy each 
condition for the conditional approval or remedy each reason for disapproval previously 
provided by the Commission. If a plan or plat is approved, the Chair shall endorse, and the 
City Secretary shall attest, the plan or plat with a certificate indicating the approval. If a plan 
or plat is conditionally approved or denied, the Commission shall provide the applicant a 
written statement of the conditions for the conditional approval or reasons for disapproval 
that clearly articulates each specific condition for the conditional approval or reason for the 
disapproval. The Staff Liaison shall prepare the written statement, which shall be endorsed 
by the Chair and attested by the City Secretary, as soon as practicable after the conditional 
approval or denial of the plan or plat. 
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Section 4.14  UDC Annual Updates or Amendments. 
 
In accordance with UDC Section, the purpose of this section is to provide guidance for annual updates 
to the Code in order to modify procedures and standards for workability and administrative efficiency, 
eliminate unnecessary development costs, and to update the procedures and standards to reflect changes 
in the law or the state of the art in land use planning and urban design.  

a. In the sixty (60) day prior to September 1st of each year, any person may provide a request for 
amendment to the Code to the City Secretary. The request for amendment shall be labeled an 
“Annual Update Request” and shall include a summary of the proposed changes, the reason for 
the proposed changes, and suggested text amendments. Annual Update Request shall serve a 
legitimate purpose.  

b. The City Secretary shall receive the proposed amendments within the sixty (60) days preceding 
September 1st and shall refer the proposed amendments to the Planning and Zoning 
Commission by October 1st of each year.  

c. The Planning and Zoning Commission may conduct workshops to informally discuss the 
Annual Update Requests with interested neighborhoods, developers, homebuilders, design 
professionals, and other stakeholders in the development process.  

d. The Planning and Zoning Commission shall refer the Annual Update Requests to the City 
Council with recommendations for amendments to the Code by December 1st of each year.  

 
  

SECTION V 
REPORTS TO COUNCIL 

 
The Commission shall make bi-annual reports to the City Council. The reports shall take place in January 
and July during a joint meeting of the City Council and the Commission. The report shall be given by 
the Chair, or by a member of the Commission in the absence of a Chair. The reports shall consist of (but 
not limited to) the following information: 
 

1. Implementation of the Comprehensive Plan and any UDC updates;  
2. A review of the accomplishments of the Commission; 
3. The Goals, Objectives and Workplan for the year and its associated status; 
4. Anticipated short-term and long-term challenges in achieving the goals of the Annual Work 

Plan, together with recommendations to meet such challenges.   
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SECTION VI. 
WORKING GROUPS 

 
 
Section 4.1  Formation.  When deemed necessary by a majority of the Commission, Working Groups 
may be formed for specific projects related to Commission matters. Working Groups must be less than 
a quorum of the Commission.  
 
Section 4.2  Open Meetings. Working Groups are not required to post their meetings in accordance 
with Texas Government Code Chapter 551 (Texas Open Meetings Act).  
 

 
SECTION VII.  

BYLAW AMENDMENTS 
 
The Commission shall have Bylaws which will specific their own policies and procedures, officers, 
meeting dates, absences policy, and any policies/procedures unique to the Commission. The Bylaws shall 
not contradict Ordinance Article 1.07, Division 1 Generally (draft Division 1 Generally Ordinance).  
 
The Commission may also make rules, regulations, and by-laws for its own government, subject to any 
ordinance of the City, and it shall not conflict with but shall conform as nearly as possible with those 
governing the Council and shall be subject to approval by the Council. (Ordinance 14-0-12 adopted 
4/14/14)  
 
These Bylaws may be amended by majority vote of the Commission Members at any regular meeting of 
the Commission. The Commission’s proposed amendments to the Bylaws must be approved by the City 
Council at the next Council meeting after the Commission’s approval. Bylaw amendments are not 
effective until approved by City Council. 
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PLANNING AND ZONING COMMISSION
PLANNING & ZONING COMMISSION

REGULAR MEETING
TUESDAY - FEBRUARY 7, 2023

2801 Ranch Road 1869 - Liberty Hill
 

AGENDA ITEM 5.b

Discussion, consideration and possible action regarding the Planning and Zoning Commission's Goals
and Strategies Action Plan for calendar year 2023 as outlined in a previous workshop. 
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