
CITY COUNCIL REGULAR MEETING AGENDA
Monday - September 28, 2020 - 6:30 PM

2801 Ranch Road 1869 - Liberty Hill, Texas

Rick Hall - Mayor
Steve McIntosh - Councilmember
Kathy Canady - Councilmember

Liz Rundzieher - Mayor Pro Tem
Gram Lankford - Councilmember
Tony DeYoung - Councilmember

Notice is hereby given that the REGULAR MEETING of the City Council of Liberty Hill
will be held Monday - September 28, 2020 - 6:30 PM in Council Chambers located at 2801
Ranch Road 1869 in Liberty Hill, Texas to consider items as follows.  All items are subject
to action.

1. CALL TO ORDER

a. Establish Quorum

b. Invocation

c. Pledge of Allegiance

"I pledge allegiance to the Flag of the United States of America, and to the Republic for
which it stands, one Nation under God, indivisible, with Liberty and Justice for all."

d. Texas Pledge

"Honor the Texas flag; I pledge allegiance to thee, Texas, one state under God, one and
indivisible."

2. MAXIMUM CAPACITY IN COUNCIL CHAMBERS

a. Capacity for Council meetings is now set at 75%, or a total of 56 persons.  The
Governor's Order requires face masks when social distancing cannot be maintained.

3. WATCHING COUNCIL VIA YOUTUBE

a. You may watch the Council meeting live by clicking on the YouTube link on the City's
Facebook page.  

4. PUBLIC HEARING 1

a. NOTICE IS HEREBY GIVEN that the City of Liberty Hill has been asked to review
and approve the following application(s) to wit:
 
A request for a Zone Map Amendment from the Agriculture (AG) zoning
classification to the Light Industrial (L1) zoning classification on the following
property:
 
Lot 4, Cimarron Business Park, Liberty Hill, Williamson County, Texas;
generally located along the west side of Holmes Road, north of State Highway



29, and identified as Assessor’s Parcel Number R-472193.

In accordance with Section 211.006, Texas Local Government Code, a public hearing
on this application will be conducted by the Planning and Zoning Commission. This
hearing will begin at 6:30 PM Tuesday, September 15, 2020.  The Planning
Commission will then forward its recommendations to the City Council who will
conduct its own public hearing at 6:30 PM on Monday, September 28, 2020, and
make the final decision on this matter. Both public hearings will be held at the Municipal
Court Building, Council Chambers, 2801 RM 1869 in Liberty Hill, Texas.

You are invited to attend these public hearings and offer comment.  You may also
submit written comments regarding this application to the City’s Planning and
Development Department, 100 Forrest Street, Liberty Hill, Texas 78642.  Any written
comments received in advance of the public hearing will be presented during the hearing
and become part of the official record.  For more information, call (512) 778-5449. 

5. PUBLIC HEARING 2

a. NOTICE IS HEREBY GIVEN that the City of Liberty Hill has been asked to review 
and approve the following application(s) to wit:
A request for a Zone Map Amendment from the General Commercial / 
Retail (C3) zoning classification to the Single-family Residential 
(SF3) zoning classification on the following property:
Lots 1 and 2, Twenty-Nine Ranch Addition, Williamson County, 
Texas; Generally located along the south side of State Highway 29, 
near its Intersection with Orchard Ridge Parkway and identified as 
Assessor’s Parcels Number R-331210, R-331209 and R-548200.
In accordance with Section 211.006, Texas Local Government Code, a public hearing 
on this application will be conducted by the Planning and Zoning Commission 
(Commission) on Tuesday, September 15, 2020, beginning at 6:30 PM. Upon 
receiving a recommendation from the Commission, the City Council will conduct its 
own public hearing on this matter at 6:30 PM on Monday, September 28, 2020 and 
take final action. Both public hearings will be held at the Municipal Court 
Building, Council Chambers, 2801 RM 1869 in Liberty Hill, Texas. For more 
information, you may either visit the Development Services Department at 100 
Forrest Street, call (512) 778-5449, or send an email to planning@libertyhilltx.gov.

6. PUBLIC COMMENTS
Liberty Hill City Council accepts public comments regarding the Agenda of 
Regular Council meetings and Public Hearings.  Individuals wishing to speak 
may sign in by completing a Public Comment Form and presenting the form to 
the City Secretary prior to the start of the meeting.  Each citizen is limited to a 
maximum of three (3) minutes.  

a. Public comments may also be submitted via email to the City 
Secretary at nsawyer@libertyhilltx.gov  before 4:00 PM the day of the Council 
meeting in order for the comments to be read at the 6:30 PM meeting.



7. CONVENE - EXECUTIVE SESSION
City Council will convene to Executive Session for discussion pursuant to Texas 
Government Code Section 551.071 (Consultation with Attorney), Section 551.072 
(Deliberations about Real Property), Section 551.073 (Deliberations about Gifts 
and Donations), Section 551.074 (Personnel Matters), Section 551.076 
(Deliberations about Security Devices), and Section 551.087 (Development).

a. Section 551.087. Development
Update on Active Economic Development Projects

Project Fore
Project Greenbelt
Project Crawfish
Project Rock and Roll
Project Northern
Project Entry

b. Section 551.071. Consultation with Attorney
Consultation with the City Attorney to seek legal advice regarding pending or
contemplated litigation, a settlement offer, or a matter on which the City Attorney has a
duty to advise the City Council including agenda items.

Litigation update on Notice of Intent to File Clean Water Act lawsuit
Leander ETJ Boundary Line Agreement

8. RECONVENE TO REGULAR SESSION

City Council will reconvene to Regular Session following Consultation with Legal
Counsel pursuant to Texas Government Code Section 551.071 (Consultation with
Attorney), Section 551.072 (Deliberations about Real Property), Section 551.073
(Deliberations about Gifts and Donations), Section 551.074 (Personnel Matters),
Section 551.076 (Deliberations about Security Devices), and Section 551.087
(Development).

a. Section 551.087. Development
Update on Active Economic Development Projects

Project Fore
Project Greenbelt
Project Crawfish
Project Rock and Roll
Project Northern
Project Entry

b. Section 551.071. Consultation with Attorney
Consultation with the City Attorney to seek legal advice regarding pending or
contemplated litigation, a settlement offer, or a matter on which the City Attorney has a
duty to advise the City Council including agenda items.

Litigation update on Notice of Intent to File Clean Water Act lawsuit
Leander ETJ Boundary Line Agreement

9. DEPARTMENTAL REPORTS

a. Liberty Hill Economic Development Corporation
Matt Powell, Interim Executive Director  will provide an update of activities of the
Liberty Hill EDC.

b. Finance Department



Becky Wilkins, Finance Director will provide an overview of the City of Liberty Hill
monthly financials for the previous month.

c. Engineering Services
Curtis Steger, Steger & Bizzell will update Council on services provided to the City for
the month of August 2020.

d. Public Works Department
Wayne Bonnet - Director of Public Works will present an update of departmental
activity.

e. Building Development Services
David Stallworth, Senior Director of Planning will present activities and projects for the
month of August 2020.

f. Building Official - Building Development Services
Elias Carrasco will provide a report to Council of August activities.

g. Police Department
Royce Graeter, Chief of Police will provide statistics and activities for the month of
August 2020.

h. Municipal Court
Tracy Ventura, Court Administrator will present statistics to include court cases, code
enforcement cases, number of trials, and other court data.

i. City Secretary
Nancy Sawyer, City Secretary will provide an update on the City records correction
project.

j. Events
Katie Amsler, Events Coordinator will update Council on events and activities for the
month of August 2020.

10. CONSENT AGENDA

Consent Agenda items are considered to be routine and will be enacted by one
motion. There will be no separate discussion of those items unless requested by
Council, in which event the item(s) will be removed from the Consent Agenda and
considered under Regular Agenda items:

a. Discussion and possible action to approve minutes of the City Council Public
Hearing held September 14, 2020.

b. Discussion and possible action to approve minutes of City Council meeting held
September 14, 2020.

11. REGULAR AGENDA

a. Discussion and final action regarding the Arnold Oil Fuel Station Site
Development / Stormwater Plan, located at the NEC of State Road 29 and St.
Joseph Court (being 12660 West SR-29 and 201 St. Joseph Court) inside the
city’s limits and identified as Lot 1, Cat Trax Addition, Williamson County, TX
and Lot 1, St. Joseph Addition, Williamson County, TX (WCAD ID Nos.
R584337 and R508372).  Presented by David Stallworth, Senior Planning Director

b. Discussion, consideration and approval of a request for a Zone Map
Amendment for Lots 1 and 2, Twenty-Nine Ranch Addition, from the General
Commercial/Retail (C3) zoning classification to the Single-family Residential
(SF3) zoning classification.



c. Discussion, consideration and approval of a request for a Zone Map
Amendment for Lot 4, Cimarron Business Park, from the Agricultural (AG)
zoning classification to the Light Industrial (I1) zoning classification.

d. Update to Council on a revised conceptual design for Bailey Lane and Loop
332. Task Order SB 020-61 is included if the Council votes to proceed with the
conceptual design.  Presented by Steger Bizzell

e. Consideration and possible action to approve the City of Liberty Hill
Rainfall/Drainage Application. Presented by Curtis Steger, Steger Bizzell

f. Discuss and consider Ordinance to adopt Atlas 14 maps for hydrologic
analyses.  Presented by Curtis Steger, Steger Bizzell

g. Discussion and possible action to set budget for swim center project.  Presented
by Mayor Rick Hall

h. Consideration and possible action to approve the Resolution accepting the
proposed Boards and Commissions Handbook.  Presented by Lacie Hale, Chief
Operating Officer

i. Update on Charter Committee.  Presented by Mayor Rick Hall
j. Discuss and consider action to approve an ordinance of the City Council of

Liberty Hill, Texas, amending Chapter 1, Article 1.04 of the Liberty Hill Code of
Ordinances, designating the position of Finance Director as the City Treasurer;
providing for a repealer and providing an effective date.  Presented by Mayor
Rick Hall.

k. Discuss and consider action to approve an ordinance of the City Council of
Liberty Hill, Texas, amending Chapter 1, Article 1.04 of the Liberty Hill Code of
Ordinances; designating the position of Chief Operating Officer as a Municipal
Officer; providing for a repealer and providing an effective date.  Presented by
Liz Rundzieher and Kathy Canady, Council members

l. Discussion and possible action to create a program to allow temporary
encroachments into public right of way for retail or food service.  Presented by
Tad Cleaves, City Attorney

m. Discuss and consider action to move forward with International Dark Skies
designation.  Presented by Lacie Hale, Chief Operating Officer

n. Discuss and consider appointment of directors to the Parks and Recreation
Board for two-year terms effective October 1, 2020 and expiring September 30,
2022.  Presented by Mayor Rick Hall

o. Discuss and consider appointment of commissioners to the Planning and Zoning
Commission for two-year terms effective October 1, 2020 and expiring
September 30, 2022.  Presented by Mayor Rick Hall

p. Discussion and possible action on Information Technology and Security
Policies.  Presented by Tad Cleaves, City Attorney

q. Discussion and possible action on purchase of electronic signature subscription
service.  Presented by Nancy Sawyer, City Secretary

r. Discussion and possible action on bid process and change orders and their
selection and approval protocol.  Presented by Kathy Canady and Tony DeYoung,
Council members

s. Discuss and consider Council's interest in directing the Downtown Beautification
Committee to purchase and place a flag display in the parking lot across from



Wetzel Park.  Presented by Liz Rundzieher and Kathy Canady, Council members
t. Discuss and consider action to require permits for vendors who conduct sales

outside of City businesses.  Presented by Kathy Canady and Tony DeYoung, Council
members

u. Discuss and consider action to authorize the Mayor to sign an Artwork License
Agreement between the City of Liberty Hill and Jim Franklin for the City of
Liberty Hill to use poster artwork on an historic water tower.    Presented by Tad
Cleaves, City Attorney

v. Discuss and consider a donation of $5,000 to Operation Liberty Hill to assist the
charity with provision of Christmas meals and Angel Tree gifts to Liberty Hill
ISD residents.  Presented by Mayor Rick Hall

w. Discussion and consider action on setting up quarterly meetings with the Liberty
Hill City Council and the Liberty Hill Independent School District.  Presented by
Mayor Rick Hall

x. Discuss and determine whether a written complaint filed by Sally McFeron
pursuant to Section 1.02.076 of the City of Liberty Hill Code of Ethics and
Rules of Conduct for City Officials ("Ethics Code") presents on its face a
violation of the Ethics Code for which sanctions would be appropriate.
Presented by Tad Cleaves, City Attorney

12. FUTURE MEETING ITEMS

a. Community Engagement Meeting on October 11, 2020 from 2:00 pm to 5:00 pm
at Council Chambers
City Offices will be closed Columbus Day, Monday, October  12, 2020
The next Council meeting will be Tuesday, October 13, 2020
Other

13. ADJOURNMENT

The City Council reserves the right to adjourn into Executive Session at any time during the course of this meeting to
discuss any  item listed above, as authorized by Texas Government Code Section 551.071 (Consultation with Attorney),
551.072 (Deliberations about Real Property), 551.073 (Deliberations about Gifts & Donations), 551.074 (Personnel
Matters), 55.1076 (Deliberations about Security Devices), and 551.087 (Development).   

In compliance with the Americans with Disabilities Act, the City of Liberty Hill will provide reasonable accommodation
for persons attending City Council meetings.  To better serve you, requests should be received 48 hours prior to the
meeting.  You may contact the City Secretary at 512-778-5449 - Extension 112.

POSTING CERTIFICATION: I, Nancy Sawyer - City Secretary for the City of Liberty Hill, certify that the attached 
notice of meeting for the City Council - City of Liberty Hill was duly posted on the bulletin board at Council Chambers 
located at 2801 Ranch Road 1869 in Liberty Hill, Texas and on the City website (www.libertyhilltx.com) on Nancy 
Sawyer - City Secretary Nancy Sawyer
Date Posted: _September 25, 2020__  Time Posted: __5:30 PM_  By: __ns_

REMOVAL CERTIFICATION: I, Nancy Sawyer - City Secretary for the City of Liberty Hill, certify that the attached 
notice of meeting was removed from the bulletin board at Municipal Court / Council Chambers located at 2801 Ranch 
Road 1869 in Liberty Hill, Texas on the _______ day of __________________, 20__ at _______. 
By: ____________________________________

http://www.libertyhilltx.com
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Engineering 9/24/2020



City of Liberty Hill Engineering Status Update Report September 28, 2020

Project Project Scope Current Status Near Future Plans Planned Phase Completion

CDBG-Phase 2 Sidewalks
Sidewalks along Grange, Barton, Monroe, 

Hickman, and Church

 - Sidewalk construction is complete

- Revegetation is in process

- Change Order for the police 

station/planning parking modifications 

has been delayed for utility 

coordination

Parking improvements are expected 

to be completed within four weeks of 

utility relocation.  Stubblefield parking 

to begin next week.  Revegetation is 

expected to be established within the 

next 4 months.

Parking improvements are expected to be 

completed within the next four weeks.  

Revegetation is expected to be established 

within the next 4 months.

2019 Street Rehab and 

Downtown parking

Reconstruction of Van Alley, Barton, Monroe, 

Aynsworth, and Downtown parking with 

associated water and drainage improvements.

- Van Alley, Barton, Monroe, and 

Aynsworth  are complete

- Downtown parking is approximately 

90% complete

 - complete downtown parking by  the 

end of September

- Project close-out complete by end of 

October.

Revegetation is expected to be established 

over the next few months.

Southfork expansion
Expansion of WWTP from 1.2 MGD to 2.0 

MGD

- Plant expansion is under 

construction with MBR basin walls 

being 100% complete

- Design modifications for MBR 

equipment conversion has been 

completed

- Negotiating contractor Change Order 

based on revised construction plans.

- Change order for Construction Plan 

Changes expected for October 12 

council meeting.

Construction is scheduled to be complete in 

early 2021

Southfork permit renewal

Permit amendment for intermediate 

expansion discharge volume from 1.2 MGD to 

2.0 MGD.

- Permit amendment was submitted to 

TCEQ September 5, 2018

- Public meeting held August 17, 2020

The permit is expected to be issued 

within the next 3-6 months.

The permit is expected to be issued within 

the next 3-6 months.  If there is a contested 

case hearing, it could take between 12 and 

18 months.

West WWTP permit
Permit application for an ultimate discharge 

volume of 15 MGD.

Surveying plant site and reviewing 

with owner is pending 

Application preparation and submittal 

scheduled in late October 2020.

Permit issuance is anticipated to be in 

October 2021. If there is a contested case 

hearing, it could take between 12 and 18 

additional months.

West WWTP survey
Complete topographic and boundary survey 

of the WWTP site.

Survey staking is anticipated to be 

completed within the next two weeks.  

Owner will be reviewing site 

boundaries to confirm approval.

Field work to be completed mid-

August

Survey is estimated to be completed by the 

end of August

City of Georgetown CCN 

Exchange

- Evaluation of annexing the western portion 

of the City of Georgetown water system along 

US 183 and Hwy 29 west of the Braun 

elevated tank.

- Conversion of the City of Georgetown model 

into the City of Liberty Hill model.

Prepare capital improvement plan for 

new treated water supply near Braun 

EST.

- Complete updated rate study 

reflecting additional service area

- Prepare staffing plan reflecting 

additional service area

- Prepare transition plan and schedule 

to provide service within the new 

service area(s).

Spring 2021

Bio-Daf
Pilot scale testing of a wastewater polishing 

unit to remove phosphorus.

The Bio-Daf plant is in operation and 

being tested with various coagulants 

to determine the most effective for 

phosphorus removal.

The pilot scale plant is expected to be 

operational through October 2 

The pilot scale plant is expected to be 

operational through October 2 

Page 1



City of Liberty Hill Engineering Status Update Report September 28, 2020

Project Project Scope Current Status Near Future Plans Planned Phase Completion

CR 200 park Wastewater Lift 

Station and Force Main

Design of a lift station and force main to 

convey wastewater from the proposed City 

Park improvements.

The design is complete and ready for 

bidding with the park improvements.

Bidding is expected to begin once 

park improvements have been 

finalized.

Construction will be concurrent with the 

park improvement schedule.

Well Plant 4 Pump Station 

Improvements

Construction of ground storage tank, high 

service pump station, yard piping, and control 

valve.

- Site fencing is complete

- Site piping is currently being 

installed.

- Construction of the ground storage 

tank and pump station

- Substantial completion date is December 

15, 2020

- Final completions is February 3, 2021

FY 2020 Street Rehab

Reconstruction of Hickman Street from Loop 

332 to Church Street, Church Street from 

Hickman Street to Myrtle Lane, Barton Lane 

from Fallwell Street to Myrtle Lane, and 

Grange Road from Barton Lane to Stubblefield 

Lane including water line improvements.

Design is 90% complete. Plan sheet 

completion pushed back for Stonewall 

Parkway and Bailey Lane. 

Bid advertisement scheduled for 

October 19.

Construction expected from December 2020 

to June 2021.

Loop 332/CR 279 design/const

Reconstruction of Loop 332 and County Road 

279 into a 3-way stop intersection with turn 

lanes and pedestrian cross walks.

Design is 85% Complete
Bid advertisement scheduled for 

October 30th.

Construction expected from December 2020 

to August 2021.

Liberty Park entrance
Extension of Stonewall Blvd from Hwy 29 to 

Liberty Way.

Survey completed. A geotechnical 

proposal is under review and 

engineering design is under way. 

Continue with engineering design.

Bid advertisement scheduled for January 

2021.  Construction expected from April to 

September 2021.

Bailey Lane Rehab

Widening Bailey Lane and extending Loop 332 

to align with Bailey Lane. The design will 

include additional turn lanes and related 

structures and will accommodate future 

traffic signals.

Conceptual design of Loop 332 

extension and future traffic signals is 

complete.

Survey and geotechnical expected  

during October.

Bidding is expected in April 2020.

Award is expected in May 2020. 

Construction expected from June 2020 to 

November 2020.

CR 266/260 Wastewater 

Interceptor

Design of a 24" interceptor along County Road 

266.

- Sheets and Crossfield is obtaining 

right-of-entry permission from the 

landowners along the pipeline route.

- Surveying of properties with ROE 

authorization

Process final ROE's and complete 

survey.

Survey is estimated to be completed by the 

end of October.

Holmes Ph 2 WW
Design of a 12" wastewater line from Holmes 

Road to CR 258.

Design is complete.  Sheets and 

Crossfield is obtaining easements 

from the property owners.

Beginning project advertisement once 

easements have been recorded.

Construction is planned to be completed 

within 6 months of notice to proceed.

Liberty Hill Community Activity 

Center

Remodeling and enclosure of existing 

structure previously used by Williamson 

County for maintenance headquarters.

Project bids opened on September 

17th.

Project award to Jimmy Jacobs 

Construction expected on September 

28th.

Construction is planned to be completed 

within 6 months of notice to proceed (May 

2021 timeframe).

Page 2
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CITY COUNCIL - REGULAR MEETING
Monday - September  28, 2020 - 6:30 PM

AGENDA ITEM 
#9.e.

ATTACHMENTS:
Description Upload Date
Planning Report 9/24/2020



 
 

DEVELOPMENT SERVICES DEPARTMENT, 
PLANNING AND ZONING 

100 Forrest Street │ P.O. Box 1920 
Liberty Hill, TX 78642 

 
 
TO:  Mayor and Council, City of Liberty Hill 
 
FROM:     David Stallworth, AICP 
 
THRU:  Lacie Hale, Chief Operating Officer 
 
DATE:       September 28, 2020 
 
RE:           Planning Department Activity for August, 2020 
 
The following activity report is hereby submitted for your review: 
 

DEVELOPMENT PERMITS GENERATED 
 

112 –  Specific to activity related to active development agreements for Santa Rita Ranch, Rancho 
Sienna, Morning Star – Phases 1 through 3 (collection of connection, development and inspection 
fees) 

 

 
MISCELLANEOUS DEPARTMENT ACTIVITIES 

 

Pre-Development Meetings 3 New Construction Plans 5 

Pre-Construction Meetings 4 Construction Plans in process 15 

New Site Plans 2 Approved Construction Plans 0 

Site Plans in process 9 Current Planning – CUP  0 

Approved Site Plans  2 Current Planning – Variance 0 

New Preliminary/Final Plats and Replats 2 Current Planning – Zone Change 2 

Prelim/Final Plats and Replats in process 10 Current Planning – Zone Verifications 2 

Approved Prelim/Final Plats and Replats 1 Utility Evaluations 1 

    

 
 



 

 
NOTABLE ITEMS 

 

• At the August 4, 2020 public meeting, the Planning and Zoning Commission received an update 
on the ongoing revisions to the Unified Development Code. 
 

• Development Services had advertised for a City Planner position to assist the Department 
Director with managing increased levels of development activity in the area.  To date, there is a 
pool of eight candidates with varying levels of expertise and experience; it appears that either an 
extension of the current job posting or a readvertisement might be necessary. 
 

• Development Services is continuing its efforts to improve customer service and streamline internal 
processes, to include: 

 
1. Making the department’s website more interactive and user friendly; 

 
2. Developing an internal electronic case management system; 

 
3. Revising the UDC 
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August PD Report 9/21/2020



Current YTD Current YTD
0 0 585 2,386
0 0 Vehicle Impounds 5 35
0 1 Citation Violations 176 815
2 10 Warning Violations 409 1,862
2 11 585 2,677
0 22
0 3 ACCIDENTS INVESTIGATED
0 0 Current YTD
4 47 Injury Accidents 1 9

 Non-Injury Accidents 10 74
Current YTD Fatality Accidents 0 0

0 0 Total Collisions 11 83
1 13
0 4 ARREST ACTIVITY - ADULT
1 3 Current YTD
0 2 Felony Arrest 1 8
1 9 Misdemeanor Arrest 1 14
0 0 Arrest/Release Citation 0 3
0 1 Total Arrest Activity 2 25
2 31
5 63 JUVENILE ACTIVITY

 Current YTD
Runaways 0 5

Current YTD Juveniles Taken Into Cu 0 2
Outside Agency Assist 64 444 Curfew Violations 0 0
Citizens Assist 16 178 Minor in Possession To 0 0
Alarm Calls 19 142 Curfew Citations Issued 0 0
Traffic Hazard/Complaint 45 337 Total Juvenile Activity 0 7
Security Checks 841 5,657
      -Larkspur Sub. 134 994 WARRANT ACTIVITY
Missing Persons 2 5 Current YTD
Suicides & Attempts 0 12 Felony Warrants 1 10
Mental Health Calls 0 3 Misdemeanor Warrant 2 6
Disturbances (All Call Types) 9 117 Total Warrants Serve 3 16
Unattended Deaths 1 1
Suspicious Activity (Veh/Per) 88 542  CITY ORDINANCE ACTIVITY
Other Activity (not included above) 127 946 Current YTD
Total Miscellaneous Activity 1,346 9,378 Animal Calls 9 98

Current YTD Illegal Dumping 0 0
Cases 23 212 Ordinance Warnings Is 0 20

0 3

Total City Ordinance A 0 23
APPROVED:

Royce Graeter OFFICE ACTIVITY

             Chief of Police Total Phone Activity 164 1,203
Total Lobby Contacts 179 904
Total Electr  Contacts 417 3,030
Total Office Activity 760 5,137

Burglary Total Violations

LIBERTY HILL POLICE DEPARTMENT

MONTHLY ACTIVITY REPORT

August 2020

CRIMINAL ACTIVITY TRAFFIC ENFORCEMENT ACTIVITY
Part I Crimes
Criminal Homicide/Attempts Total Traffic Stops
Forcible Rape
Robbery
Assault

Disorderly Conduct

Larceny Theft
Motor Vehicle Theft
Arson
Total Part I Crimes

Part II Crimes
Sex Offenses (Not Rape)
Forgery/Counterfeiting
Criminal Mischief
Weapons Offenses
Narcotics Offenses
DWI/DUI

Public Intoxication
All Other Offenses
Total Part II Crimes

MISCELLANEOUS ACTIVITY

Ordinance Citations Iss



CITY COUNCIL - REGULAR MEETING
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ATTACHMENTS:
Description Upload Date
Text Messages report 9/24/2020
Court Activity 9/24/2020





CITY OF LIBERTY HILL MUNICIPAL COURT

Aug-20
Oct Nov Dec Jan Feb March April MAY JUNE JULY AUG SEPT FY 19-20 FY 18-19

Cases Filed:
State Law 2 0 3 3 2 0 1 7 1 9 8 36 33

Ordinance 1 0 1 1 0 1 1 0 0 0 10 15 10

Traffic 32 48 93 80 123 118 17 100 117 160 168 1056 1409

Parking 0 0 0 1

Total New Cases Filed 35 48 97 84 125 119 19 107 118 169 186 0 1107 1453

Cases Closed 82 82 93 88 97 127 54 37 108 88 123 979 1678

Percentage of Adjudicated Cases 234.3% 170.8% 95.9% 104.8% 77.6% 106.7% 284.2% 34.6% 91.5% 52.1% 66.1%  88.4% 115.5%

Percentage that went to Warrant 11% 104% 21% 32% 25% 24% 0% 0% 23% 16% 7%  21% 25%

Defendants:
Walk-Ins

Monthly Total 73 97 104 84 107 96 0 17 45 41 79 743 2040

Daily Average 4 6 5 4 6 4 0 1 2 2 4

Phone Calls

Monthly Total 108 110 172 153 129 124 66 98 176 185 205 1526 2002

Daily Average 6 6 7 7 7 6 3 5 8 8 10

Appeared Before the Judge

Trials:

Pre-trial 0 12 12 21 25 40 0 37 37 12 20 216 325

Bench (Judge) 0 0 0 2 0 0 0 0 0 0 0 2 5

Jury 0 0 0 0 1 0 0 0 0 0 0 1 1

SB 1913 2ND COURT DATES 0 10 10 11 16 22 0 9 24 0 15 117 256

Warrants:  

Issued 4 50 20 27 31 28 0 0 27 27 13 227 366

Cleared 30 26 31 51 32 34 11 12 23 17 11 278 403

Cleared Percentage 750% 52% 155% 189% 103% 121% 85% 63% 85% 122% 110%

Amount Collected (includes non-cash credit) $8,316.43 $6,715.61 $8,927.23 $20,229.71 $13,022.16 $16,008.98 $3,042.33 $3,451.50 $6,708.18 $6,308.40 $3,194.30 $95,924.83 $123,786.37

Number of Outstanding Warrants 597 628 636 624 633 626 626 623 647 660 662

Revenue:

City Revenue $13,359.94 $11,533.68 $12,183.53 $18,163.21 $21,576.89 $24,231.70 $6,602.09 $9,054.95 $19,556.21 $16,244.04 $16,529.06 $169,035.30 $221,425.37

State Revenue $4,094.99 $3,798.82 $4,417.47 $4,924.09 $3,877.41 $7,796.43 $1,795.01 $2,437.05 $7,766.14 $8,407.16 $9,020.94 $58,335.51 $98,696.10

Total Revenue $17,454.93 $15,332.50 $16,601.00 $23,087.30 $25,454.30 $32,028.13 $8,397.10 $11,492.00 $27,322.35 $24,651.20 $25,550.00 $0.00 $227,370.81 $320,121.47

Prepared September 17, 2020 by Tracy Ventura
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Events Update 
 
They city’s First Responder Dinner was a great success! Thank you for those who were able to 
make it and help serve. 
 
The automation of the Veterans Memorial Brick Project is complete. Friends and families can 
now purchase bricks in honor of honorably discharged vets online at ExperienceLHTX.com. The 
marketing campaign will kick off October 1st. 
 
The City’s annual Veterans Day Service will be Wednesday, November 11th at 10am at Veterans 
Park. Please make plans to attend. 
 
The Liberty Hill Christmas Parade is Saturday, December 12th. Schedule is as follows: 
                5pm – Jingle Bell Run 
                6pm – Lighted Parade 
                6-10pm – Attractions Open in Downtown LHTX 
                8:30 – 10pm – Headliner Little Texas 
 
City Staff & Board Christmas Party is December 19th from 6-10pm at Cimarron Hills Country 
Club. Please be on the lookout for invitations. 
 
The City will host a Christmas Movie in the Park at City Park on Sunday, December 20th. Per a 
resident poll, we are showing Elf. The movie is provided by Globe Drive-In Theatre in 
Pflugerville. They are offering free movies for surrounding areas as a way to promote their 
services and gauge interest for their next location.  
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CITY COUNCIL PUBLIC HEARING  

MINUTES 
MONDAY, SEPTEMBER 14, 2020 – 6:00 PM 

2801 Ranch Road 1869 – Liberty Hill (Council Chambers) 
 
 
On September 14, 2020, City Council convened in Council Chambers at 2801 Ranch Road 1869.  
The meeting was video streamed via YouTube and available via telephone. 
 
CALL TO ORDER 
The Liberty Hill City Council Public Hearing was called to order at 6:00 PM by Rick Hall – Mayor 
on Monday, September 14, 2020 at Council Chambers located at 2801 Ranch Road 1869.   
 
Council Members present were Mayor Rick Hall, Mayor Pro Tem Liz Rundzieher, Steve McIntosh, 
Gram Lankford, Kathy Canady, and Tony DeYoung.  Others present were Tad Cleaves – City 
Attorney, Lacie Hale – Chief Operating Officer, Nancy Sawyer – City Secretary, and Katie Wilhelmi 
– Administrative Assistant.   
 
The meeting was open to the public via conference call on GoToMeeting, via YouTube with link 
on the City’s Facebook page, and in person.  Access instructions for the meeting were posted on 
the City Bulletin Board at Municipal Court and www.LibertyHillTX.gov.  Instructions on submitting 
public comments were also posted with the agenda as referenced above.   
 
PUBLIC HEARING #1 
Mayor Rick Hall opened Public Hearing #1 at 6:01 PM stating: 
 
Notice is hereby given to all interested persons that the City Council of the City of Liberty Hill, 
Texas will convene a public hearing on Monday, September 14, 2020 at 6:00 PM at 2801 Ranch 
Road 1869, Liberty Hill, Texas in accordance with State Law to hear a report from the Mayor and 
to hear comments from the public regarding the proposed 2020 Tax Year Property Tax Rate. 
 

PROPOSED TAX RATE    $0.454559 per $100 
PRECEDING YEAR'S TAX RATE   $0.490187 per $100 
NO NEW REVENUE TAX RATE   $0.454908 per $100  

http://www.libertyhilltx.gov/
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VOTER APPROVAL TAX RATE   $0.454559 per $100  
DE MIN/MUS TAX RATE  $0.565235 per $100 

 
A tax rate of $0.454559 per $100 valuation has been proposed by the governing body of City of 
Liberty Hill. This rate exceeds the lower of the no-new revenue tax rate or voter approval tax rate, 
and state law requires that two public hearings be held by the governing body before adopting 
the proposed tax rate.  
 
The governing body of the City of Liberty Hill proposes to use revenue attributable to the tax rate 
increase for the purpose of increased maintenance and operational expenditures, equipment, 
facilities, staff compensation and benefit increases, and additional personnel to enhance city 
services.  
 
The no new revenue tax rate is the total tax rate needed to raise the same amount of property 
tax revenue for City of Liberty Hill from the same properties in both the 2019 tax year and the 
2020 tax year.  
 
The voter approval tax rate is the highest tax rate the City of Liberty Hill may adopt without 
holding an election to seek voter approval of the rate.  
 
The de minimus tax rate is the rate the City could adopt due to COVID without voter approval.  
 
YOUR TAXES OWED UNDER ANY OF THE ABOVE RATES CAN BE CALCULATED AS FOLLOWS:  
 

Property tax amount= (Rate) x (Taxable value of your property)/ 100  
 
For assistance or detailed information about tax calculations, contact:  

Larry Gaddes, PCAC, CTA  
Williamson County Tax Assessor-Collector  
904 S. Main Street  
512-943-1601 
proptax@wilco.org  
www.wilco.org 

 
You are urged to attend and express your views at the following public hearing on the proposed 
tax rate:  

Public Hearing: September 14, 2020 - 6:00 PM 
2801 RR 1869 

Liberty Hill, TX 78642 
 
Mayor Hall opened the floor for public comments. 

http://www.wilco.org/
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OUTCOME: Following reading of comments submitted to Williamson County on the tax rate, the 
hearing was closed at 6:05 PM. 
 
PUBLIC HEARING #2 
Mayor Rick Hall opened Public Hearing #2 at 6:06 PM stating: 
 
Notice is hereby given to all interested persons that the City Council of the City of Liberty Hill, 
Texas will convene a public hearing on Monday, September 14, 2020 at 6:00 PM at 2801 Ranch 
Road 1869, Liberty Hill, Texas in accordance with State Law (Local Government Code, Chapter 
102.0065) to hear a report from the Mayor and to hear comments from the public regarding the 
proposed Annual Budget for Fiscal Year 2020-2021 beginning on October 1, 2020.  

This budget will raise more revenue from property taxes than last year's budget by an amount of 
$300,879, which is an 8.3% increase from last year's budget. The property tax revenue to be raised 
from new property added to the tax roll this year is $280,431.  
 
Total debt obligation for the City of Liberty Hill secured by property taxes is $2,690,143.50.  
 
A copy of the Proposed Budget, as submitted to City Council and filed in the City Secretary's 
Office, will be available for public inspection at the office of the City Secretary, 926 Loop 332, 
Liberty Hill, Texas 78642.  
 
You are urged to attend and express your views at the following public hearing on the proposed 
budget.  

Public Hearing: 09/14/2020 - 6:00 PM 
2801 RR 1869 

Liberty Hill, TX 78642 
 
Mayor Hall opened the floor for public comments. 
 
Mr. Bob Balzen addressed Council stating he lives outside of the City, but his business is inside 
City Limits.  Mr. Balzen stated he felt no new positions were needed in the City.  He stated that 
any Council member who votes for the budget should be voted out of office.  Mayor Hall 
responded that some of the positions are a result of canceling some services the City typically 
contracted out and bringing those services in-house.   
 
Sally McFeron, with the Better Together Project with mailing address in Liberty Hill, and 
residential address at 12909 Water Wheel in Austin, Texas addressed Council stating she 
appreciates the City posting the audit on the website.  She stated the budget was very robust; 
she stated the City should not be using the non-reoccurring revenue for the items they are being 
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used for.  She stated further that without monthly detailed accounting reports, it is difficult to 
understand the monthly budgets. 
 
Following public comments, Mayor Rick Hall closed the Public Hearing at 6:15 PM, and the Public 
Hearings were adjourned. 
 
 

PASSED and APPROVED by the CITY COUNCIL of the CITY OF LIBERTY HILL, TEXAS on MONDAY – 
September 28, 2020 on vote of _____ AYES, _____ NAYS, and _____ ABSTENTIONS. 

 
 
         ________________________ 
         Rick D. Hall – Mayor 
 
 
 
 
[seal] 
 
 
 
 
_______________________________ 
Nancy Sawyer – City Secretary 
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CITY COUNCIL MEETING MINUTES 

MONDAY, SEPTEMBER 14, 2020 – 6:30 PM 
2801 Ranch Road 1869 – Liberty Hill (Council Chambers) 

 
 
On September 14, 2020, City Council convened in Council Chambers at 2801 Ranch Road 1869.  
The meeting was video streamed via YouTube and available via telephone. 
 
CALL TO ORDER 
Liberty Hill City Council was called to order at 6:30 PM by Rick Hall – Mayor on Monday, 
September 14, 2020 at Council Chambers located at 2801 Ranch Road 1869.  Invocation was given 
by Tony DeYoung, followed by reciting of the Pledge of Allegiance and Texas Pledge.   
 
Council Members present were Mayor Rick Hall, Mayor Pro Tem Liz Rundzieher, Steve McIntosh, 
Gram Lankford, Kathy Canady, and Tony DeYoung.  Others present were Tad Cleaves – City 
Attorney, Lacie Hale – Chief Operating Officer, David Stallworth – Director of Planning, Becky 
Wilkins – Finance Director, Casey Cobb – Emergency Management, Tracy Ventura – Court 
Administrator, Elias Carrasco – Building Official, Nancy Sawyer – City Secretary.   
 
The meeting was open to the public via conference call on GoToMeeting, via YouTube with link 
on the City’s Facebook page, and in person.  Access instructions for the meeting were posted on 
the City Bulletin Board at Municipal Court and www.LibertyHillTX.gov.  Instructions on submitting 
public comments were also posted with the agenda as referenced above.   
 
PUBLIC COMMENTS 
Sally McFeron with the Better Together PAC with mailing address of P.O. Box 722, Liberty Hill, 
Texas, and residential address of 12909 Water Wheel in Austin, Texas addressed Council asking 
where money from the Long Run project has gone.  She stated she (while employed by the City) 
handed the Mayor and Finance Director a large check from the City of Georgetown.  She stated 
that that money has not been mentioned in Council meetings.  Ms. McFeron stated she was not 
accusing anyone of anything but wondered where that money went. 
 
CONVENE TO EXECUTIVE SESSION 
City Council was convened to Executive Session at 6:38 PM by Mayor Hall for Consultation with 
Legal Counsel pursuant to Texas Government Code Section 551.071 (Consultation with Attorney), 

http://www.libertyhilltx.gov/
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Section 551.072 (Deliberations about Real Property), Section 551.073 (Deliberations about Gifts 
and Donations), Section 551.074 (Personnel Matters), Section 551.076 (Deliberations about 
Security Devices), and Section 551.087 (Development).  No action would be taken during 
Executive Session. 

• Section 551.071: Consultation with Attorney 
Consultation with the City Attorney to seek legal advice regarding pending or 
contemplated litigation, a settlement offer, or a matter on which the City Attorney has a 
duty to advise the City Council. 

• Notice of Intent to File Suit 
OUTCOME: No action was taken in Executive Session. 

 
RECONVENE TO REGULAR SESSION 
At 8:16 PM City Council reconvened to Regular Session for discussion / action of the following: 

• Section 551.071: Consultation with Attorney 
Consultation with the City Attorney to seek legal advice regarding pending or 
contemplated litigation, a settlement offer, or a matter on which the City Attorney has a 
duty to advise the City Council. 

• Notice of Intent to File Suit 
OUTCOME: No action was taken in Regular Session. 

 
CONSENT AGENDA ITEMS 
Consent Agenda items are considered routine and will be enacted by one motion. There will be 
no separate discussion of those items unless requested by Council, in which event the item(s) will 
be removed from the Consent Agenda and considered under Regular Agenda items: 

• Discuss and consider action to approve minutes of City Council Regular Meeting 
held August 24, 2020.   

OUTCOME: On motion by Kathy Canady and second by Liz Rundzieher, Council approved the 
Consent Agenda.   
Motion passed on vote of 5 ayes, 0 nays, and 0 abstentions.  
 
REGULAR AGENDA 
Discussion, consideration and final action on the Omega Ranch Preliminary Plat, located 
north of State Road 29 and east of Kaufmann Loop inside both the city's ET J and 
Williamson County Municipal Utility District No. 23, and identified as 147.39 acres out 
of the Greenlief Fisk Survey, ABS 5, Williamson County, TX (A portion of WCAD ID No. 
R021698).  
David Stallworth, Senior Planning Director of Planning of Building Development Services 
addressed Council stating staff recommends approval of this application.  The Planning and 
Zoning Commission passed this with conditions that were imposed by Williamson County 
which have now been met. 
OUTCOME:  On motion by Kathy Canady and second by Tony DeYoung, Council approved 
the final action on the Omega Ranch Preliminary Plat.   
Motion passed on vote of 5 ayes, 0 nays, and 0 abstentions.  



City Council Meeting 3 | P a g e  Minutes of September 14, 2020 

Discuss and consider Change Order #5 related to CDBG Sidewalks Phase II Improvements 
- including additional disposal of water well, upgraded handrails, additional tree removal, 
additional water service connections. 
Aaron Laughlin, Steger Bizzell addressed Council stating the change order in the amount of 
$42,157.90 is for the Streets and Utilities capital improvement project.  Mayor Hall stated this 
falls within 25% of the grant as allowed.  Some of the items included in the change order included 
an additional water well found on the site, as well as water service connections, and removal of 
three trees from the channel.   
OUTCOME: On motion by Tony DeYoung and second by Steve McIntosh, Council approved Steger 
Bizzell Change Order #5 related to the CDBG Sidewalks Phase II Improvements in an amount not 
to exceed $42,157.90. 
Motion passed on vote of 5 ayes, 0 nays, and 0 abstentions. 
 
Discussion and possible action on Change Order No. 1 related to additional parking at the 
Stubblefield Building. 
Aaron Laughlin – Steger & Bizzell addressed Council stating this change order in the amount of 
$9,600 addresses an 840 square foot parking area behind the Stubblefield Building.   
OUTCOME: On motion by Liz Rundzieher and second by Tony DeYoung, Council approved Steger 
& Bizzell Change Order No. 1 related to additional parking at the Stubblefield Building in an 
amount not to exceed $9,600.   
Motion passed on vote of 5 ayes, 0 nays, and 0 abstentions. 
 
Discuss and consider action on a proposed Ordinance of the City Council of the City of 
Liberty Hill, Texas Accepting and Approving an Annual Service Plan Update to the Service 
and Assessment Plan and an Updated Neighborhood Improvement Area #1 Assessment 
Roll and Updated Master Improvement Area Assessment Roll for the Liberty Parke Public 
Improvement District; Making and Adopting Findings; Providing a Cumulative Repealer 
Clause; and Providing an Effective Date. 
Jon Snyder, P3 Works PID Administrator addressed Council stating the additional lot 
improvements have been approved by the City.  The attached documents set out the bond 
service. 
OUTCOME: On motion by Liz Rundzieher and second by Kathy Canady, Council approved 
Ordinance 20-O-53 Accepting and Approving an Annual Service Plan Update to the Service 
and Assessment Plan and an Updated Neighborhood Improvement Area #1 Assessment Roll 
and Updated Master Improvement Area Assessment Roll for the Liberty Parke Public 
Improvement District. 
Motion passed on vote of 5 ayes, 0 nays, and 0 abstentions. 
 
Discuss and consider action on a proposed Ordinance Authorizing the Issuance of the "City 
of Liberty Hill, Texas Special Assessment Revenue Bonds, Series 2020 (Summerlyn West 
Public Improvement District)"; Approving and Authorizing an Indenture of Trust, a Bond 
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Purchase Agreement, a Limited Offering Memorandum, a Continuing Disclosure 
Agreement, an Update to the Service and Assessment Plan, and Other Documents in 
Connection Therewith; Making Findings with Respect to the Issuance of Such Bonds; and 
Providing an Effective Date. 
Julie Houston, Bond Counsel – Orrick, introduced Tripp Davenport with FMS Bonds to discuss 
pricing.  Mr. Davenport stated Council approved the bonds previously and then FMS Bonds 
extended an offering to several companies.  They were able to secure Franklin and Goldman 
Sachs.  Ms. Houston stated that this Ordinance approves all the documents related to this agenda 
item and specific to Summerlyn West. 
OUTCOME: On motion by Steve McIntosh and second by Tony DeYoung, Council approved 
Ordinance 20-O-54 Authorizing the Issuance of the "City of Liberty Hill, Texas Special 
Assessment Revenue Bonds, Series 2020 (Summerlyn West Public Improvement District)". 
Motion passed on vote of 5 ayes, 0 nays, and 0 abstentions. 
 
Discuss and consider action on a proposed Resolution of the City of Liberty Hill, Texas Approving 
and Authorizing the  Major  to  Execute  the  "First Amendment to Summerlyn West Public 
Improvement District Financing and Reimbursement Agreement" Between Pulte Homes of 
Texas, L.P., a Texas Limited Partnership  and the City of Liberty Hill, Texas. 
Julie Houston, Bond Counsel – Orrick stated the resolution approves the amendment to the 
Summerlyn West Financing Agreement.   
OUTCOME: On motion by Kathy Canady and second by Liz Rundzieher, Council approved 
Resolution 20-R-55 Approving and Authorizing the  Major  to  Execute  the  "First Amendment to 
Summerlyn West Public Improvement District Financing and Reimbursement Agreement" 
Between Pulte Homes of Texas, L.P., a Texas Limited Partnership  and the City of Liberty Hill, Texas. 
Motion passed on vote of 5 ayes, 0 nays, and 0 abstentions. 
 
Discuss and consider a resolution to consent to creation of a municipal utility district in 
the City of Liberty Hill's extraterritorial jurisdiction located on County Road 279 
consisting of a 223.942-acre tract; the caption of which states: WHEREAS, a municipal 
utility district (the "District") is proposed to be  created by the Texas Legislature over the 
land described in Exhibit A within the extraterritorial jurisdiction of the City of Liberty 
Hill, Texas (the "City") for the benefit of the affected public property, including the 
construction and maintenance of water, sewer, division, and drainage facilities and 
roads. 
Andy Barrett – Andy Barrett & Associates PLLC addressed Council stating he represents a client 
that is asking for consent to creation of a MUD for his property that is in the Liberty Hill ETJ.  
Currently, his client is not requesting City services or concessions. Tad Cleaves, City 
Attorney stated annexation cannot be a condition of MUD approval.  Council asked if his 
client would be willing to come in and answer questions at the next meeting. 
Steve McIntosh exited the meeting at 7:59 PM and returned during discussion at 8:01 PM. 
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OUTCOME: Following discussion, Liz Rundzieher made a motion to postpone this item until more 
information is obtained and the landowner can respond to questions from Council.  Gram 
Lankford seconded the motion.   
Motion passed on vote of 5 ayes, 0 nays, and 0 abstentions. 
 
Discuss and consider approval of Resolution No.  20-R-48,  a  resolution approving a budget for 
the Liberty Hill Economic Development  Corporation  for the 2020-2021 fiscal year; funding the 
Liberty Hill Economic Development Corporation; authorizing expenditures; providing for 
findings of fact; enactment; filing of budget; repealer; severability; effective date; and proper 
notice and meeting. 
OUTCOME:  Following a request for any comments, Mayor Hall asked for a motion and for the 
City Secretary to call for votes.  Liz Rundzieher made a motion to approve Resolution No.  20-R-
48, a resolution approving a budget for the Liberty Hill Economic Development Corporation for 
the 2020-2021 fiscal year; funding the Liberty Hill Economic Development Corporation.  Tony 
DeYoung seconded the motion.   
Roll call vote was as follows: 
 

Liz Rundzieher, Mayor Pro Tem and Councilmember Place 5  FOR 
Steve McIntosh, Councilmember Place 1     FOR 
Kathy Canady, Councilmember Place 2     FOR 
Gram Lankford, Councilmember Place 3     FOR 
Tony DeYoung, Councilmember Place 4     FOR 

 
Discuss and consider approval of Ordinance 20-0-49, an Ordinance of the City of Liberty 
Hill, Texas, making appropriations for the support of City Services for the fiscal year 
beginning October 1, 2020, and ending September 30, 2020 appropriating money to a 
sinking fund to pay principal and interest on the City's indebtedness; and enacting the 
Municipal Budget for Fiscal Year 2020-2021; funding municipal purposes; authorizing 
expenditures; providing findings of fact; enactment; filing of budget; repealer; severability; 
effective date; and proper notice and meeting. 
OUTCOME:  Following a request for any comments, Mayor Hall asked for a motion and for Nancy 
Sawyer, City Secretary to call for votes.  
Steve McIntosh made a motion to approve Ordinance No.  20-O-49 and to set and approve the 
Municipal Budget for the 2020-2021 Fiscal Year.  Gram Lankford seconded the vote.  
Roll call vote was as follows: 
 

Liz Rundzieher, Mayor Pro Tem and Councilmember Place 5   FOR 
Steve McIntosh, Councilmember Place 1     FOR 
Kathy Canady, Councilmember Place 2     FOR 
Gram Lankford, Councilmember Place 3     FOR 
Tony DeYoung, Councilmember Place 4     FOR 
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Discuss and consider action to approve Resolution 20-R-50, a Resolution of the City of Liberty 
Hill, Texas, Ratifying the Municipal Budget for Fiscal Year 2020-2021 which raises more revenue 
from property taxes than the previous fiscal year. 
OUTCOME: Following a request for any comments, Mayor Hall asked for a motion and for the City 
Secretary to call for votes.   
Liz Rundzieher made a motion to approve Resolution 20-R-50 of the City of Liberty Hill, Texas, 
Ratifying the Municipal Budget for Fiscal Year 2020-2021 which raises more revenue from 
property taxes than in the previous year.  Kathy Canady seconded the vote. 
Roll call vote was as follows: 
 

Liz Rundzieher, Mayor Pro Tem and Councilmember Place 5   FOR 
Steve McIntosh, Councilmember Place 1     FOR 
Kathy Canady, Councilmember Place 2     FOR 
Gram Lankford, Councilmember Place 3     FOR 
Tony DeYoung, Councilmember Place 4     FOR 

 
Discuss and consider action to approve Ordinance 20-0-51, adopting an ad valorem tax rate and 
levying ad valorem taxes for the City of Liberty Hill, Texas, as may be necessary to promote the 
general health, safety and welfare for the 2020-2021 fiscal year, providing for apportioning each 
levy for specific purposes, repealer, severability, effective date, and proper notice and meeting. 
OUTCOME: Following a request for any comments, Mayor Hall asked for a motion and for the City 
Secretary to call for votes.   
Tony DeYoung made a motion adopt a tax rate of $0.454559 per $100 valuation, composed of an 
operation and maintenance rate of $0.309463 per $100 valuation, and an interest and sinking 
rate of $0.145096 per $100 valuation, and levy of ad valorem property taxes within the City of 
Liberty Hill for the 2020 Tax Year.  Liz Rundzieher seconded the vote. 
Roll call vote was as follows: 
 

Liz Rundzieher, Mayor Pro Tem and Councilmember Place 5   FOR 
Steve McIntosh, Councilmember Place 1     FOR 
Kathy Canady, Councilmember Place 2     FOR 
Gram Lankford, Councilmember Place 3     FOR 

 Tony DeYoung, Councilmember Place 4     FOR 
 
Consideration and possible action to authorize the Mayor to sign a letter of support for the 
Williamson County CDBG-MIT Grant Application to fund a county-wide flood monitoring 
system. 
Lacie Hale, Chief Operating Officer stated the flood monitoring system equipment will be placed 
around the City but not within.  Williamson County has asked that local entities provide letters of 
support.  The associated website for the system is www.atxfloods.com.  

http://www.atxfloods.com/
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OUTCOME: On motion by Tony DeYoung and second by Gram Lankford, Council authorized Mayor 
Hall to sign a letter of support for the Williamson County CDBG-MIT grant application to fund a 
county-wide flood monitoring system.   
Motion passed on vote of 5 ayes, 0 nays, and 0 abstentions. 
 

Discussion and possible action to authorize the Mayor to execute a letter agreement to 
provide water and wastewater rate and impact fee study update. 
Rick Hall, Mayor stated this letter agreement is for impact fees as discussed previously at Council 
OUTCOME: On motion by Liz Rundzieher and second by Steve McIntosh, Council authorized the 
Mayor to execute a letter agreement to provide water and wastewater rate and impact fee study 
update. 
Motion passed on vote of 5 ayes, 0 nays, and 0 abstentions.   
 
Discussion and possible action authorizing the creation of a Resolution designating the 
current Finance Director position as City Treasurer. 
Rick Hall, Mayor stated this is something that should have been done when Becky Wilkins 
was hired and is simply a clarification of title per State statute. 
OUTCOME: On motion by Gram Lankford and second by Steve McIntosh, Council authorized 
the creation of a resolution designating the current Finance Director position as City 
Treasurer. 
Motion passed on vote of 5 ayes, 0 nays, and 0 abstentions. 
 
Discuss and consider action related to the Charter Committee reboot. 
Rick Hall, Mayor addressed Council stating he felt that he, Liz Rundzieher, and Kathy Canady 
should meet, discuss, and bring the item back to Council, or if Council thought differently, 
they could discuss at this time.  Tony DeYoung asked if the meeting could include all Charter 
Committee members; Mayor Hall stated that it could, but this initial meeting would simply 
involve work on the structure of the committee. 
OUTCOME: On motion by Gram Lankford and second by Tony DeYoung, Council appointed 
Mayor Hall, Liz Rundzieher, and Kathy Canady to meet and return to Council with their 
proposed plan for the Charter Committee.  Council asked that, if possible, they return by 
September 28th but, if not, then at the first meeting of October. 
Motion passed on vote of 0 ayes, 0 nays, and 0 abstentions. 
 
Update, discussion, and possible action on the Loop 332 parking lot adjacent to Wetzel 
Park. 
Rick Hall, Mayor addressed Council stating there is now blacktop on the surface of the 
parking lot.  Council discussed next steps for hydro-mulch and striping. 
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Discussion and possible action to classify the position of Chief Operating Officer as a municipal 
officer. 
Liz Rundzieher addressed Council stating this position should have been made a municipal officer 
upon hire. 
OUTCOME: On motion by Steve McIntosh and second by Kathy Canady, Council classified the 
position of Chief Operating Officer as a municipal officer for the City.   
Motion passed on vote of 5 ayes, 0 nays, and 0 abstentions. 
 
Update, discussion, and possible action on signage honoring Bill Pickett. 
Council discussed placement of signage and what type of signage to use.  Wayne Bonnet, Public 
Works Director will meet with Brian at Halff Associates, along with Kathy Canady and Liz 
Rundzieher to talk about next steps and costs. No action was taken. 
 
Discuss and consider Fall 2020 Community Clean Up Days: 

• Curbside Pickup on Wednesday, Thursday, and Friday, October 21st through October 
23rd 

• Drop-off Day of Saturday, October 24th at 3414 RR 1869, beginning at 8:00 AM 
Liz Rundzieher stated since this has received such a great response in the past, the City has added 
an additional day for pick-up.  Council asked Nancy Sawyer, City Secretary to investigate having a 
Hazardous Waste pickup day in the future.   
 
MEDIA QUESTION AND ANSWER 
Mike Eddleman, Liberty Hill Independent Newspaper inquired as to: 

• Based on the decision to execute a water and wastewater rates letter, is the plan to vote 
on this at the next meeting? 

o Mayor Hall stated this letter relates only to wholesale water and wastewater rates. 
• Regarding the wastewater treatment plant change order, what is this in reference to? 

o Mayor Hall stated the change order is related to the change over from Microdyne 
to Suez equipment.   

• Is the City making a statement about a pending lawsuit? 
o Mayor Hall responded, “not at this time”. 

 
ITEMS FROM MAYOR AND COUNCIL 

• Update on becoming an International Dark Sky Community 
o Lacie Hale, Chief Operating Officer stated there are five different designations 

for this, the International Dark Skies designation is what Liberty Hill would be 
seeking.  Ms. Hale and Tad Cleaves, City Attorney discussed aspects of 
achieving this designation which would take a few years.   

• Youth League Contracts 
o Rick Hall, Mayor stated the youth leagues have asked that the City wait until 

the season is complete.  Staff continues to work on the draft agreements.  
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Kathy Canady stated she would like the Parks and Recreation Board to be 
included in talks on this. 

• Update on Downtown Beautification Committee 
o Liz Rundzieher stated that the committee would appreciate input and 

participation from the EDC and Council.  Council discussed the structure and 
goals of the committee.  

• Other: 
o Mayor Hall stated he would like the swim center budget to be set at the next 

Council meeting on September 28. 
 
ADJOURNMENT 
On motion by Liz Rundzieher and second by Steve McIntosh, Council adjourned at 8:52 p.m.  
Motion passed on vote of 5 ayes, 0 nays, and 0 abstentions. 
 
 

PASSED and APPROVED by the CITY COUNCIL of the CITY OF LIBERTY HILL, TEXAS on MONDAY – 
September 28, 2020 on vote of _____ AYES, _____ NAYS, and _____ ABSTENTIONS. 

 
 
         ________________________ 
         Rick D. Hall – Mayor 
 
 
 
 
[seal] 
 
 
 
 
_______________________________ 
Nancy Sawyer – City Secretary 
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Monday - September  28, 2020 - 6:30 PM

AGENDA ITEM 
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ATTACHMENTS:
Description Upload Date
Arnold Oil Fuel Station 9/22/2020



 

 

 

 
 

 

City Council 

September 28, 2020 

 

Item: Discussion and final action regarding the Arnold Oil Fuel Station Site 

Development / Stormwater Plan, located at the NEC of State Road 29 and St. 

Joseph Court (being 12660 West SR-29 and 201 St. Joseph Court) inside the 

city’s limits and identified as Lot 1, Cat Trax Addition, Williamson County, TX 

and Lot 1, St. Joseph Addition, Williamson County, TX (WCAD ID Nos. R584337 

and R508372). 

Owner:  Jaylee Ltd  

Agent:   Thompson Land Engineering, Inc. by Michelle Brubaker, P.E. 

WILCO ID Number:  R584337 and R508372 

Current Zoning: General Commercial/Retail District (C-3) 

Proposal: To install two (2) fuel islands and a 4,000-square-foot vehicle service building 

on a +/-2.867-acre property containing an existing 6,500-square-foot 

automobile parts retail store. 

 

Site Map:  

 

              
  

Recommendation:  Staff finds the application complete and suitable for further consideration; if 

approval is warranted, then Staff recommends that the following Condition(s) apply:   

1. Applicant shall submit to the Development Services Department a recorded replat of parcels 

R584337 and R508372 into one (1) lot prior to the filing of a building permit application. 
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CITY COUNCIL - REGULAR MEETING
Monday - September  28, 2020 - 6:30 PM

AGENDA ITEM 
#11.b.

ATTACHMENTS:
Description Upload Date
Request for a Zone Map Amendment for Lots 1 and 2,
Twenty-Nine Ranch Addition 9/22/2020



 

 

 

 
 

Planning & Zoning Commission 

September 15, 2020 

 

City Council 

September 28, 2020 

 

Item:    A request for a Zone Map Amendment from the General Commercial/Retail (C-3) zoning 

district to the Single-family Residential (SF-3) zoning district on the following property: 

 

 Lots 1 and 2, Twenty-Nine Ranch Addition, Williamson County, Texas; generally located along 

the south side of State Highway 29, near its intersection with Orchard Ridge Parkway and 

identified as Assessor’s Parcels Number R-331210, R-331209 and R-548200. 

 

Owner:  F-L HM Owner LP 

Agent:   Gray Engineering, Inc. by Richard Grayum, P.E.  

WILCO ID Number:  R-331210, R-331209 and R-548200 

Current Zoning: General Commercial/Retail (C-3) 

Proposed Zoning: Single-family Residential (SF-3) 

 

Site Map:   

 

 
 
 
 

Subject Area 
(in hatched) 

 

200’ Notice 
Buffer 

 



 

Background:  The subject property was platted as Lots 1 and 2 of the Twenty-Nine Ranch addition 

in 1992 and subsequently annexed into the City in 2013 with an initial zoning designation of AG.  In 

2014, the property was rezoned form AG to C3.  The Highland Meadows preliminary plat, which 

incorporates Lots 1 and 2, was approved in 2014.  A subsequent replat of Lot 1 in 2016 created a 

public roadway segment (Orchard Ridge Parkway) that bifurcated Lot 1 into two halves.   

 

The applicant submitted the request for a zone map amendment on August 17, 2020.  If successful, 

the zone change will address inconsistencies between current zoning regulations and the Highland 

Meadows (Orchard Ridge) development agreement and amended preliminary plat that was executed 

in 2018.  The development contemplated single-family residential development within the subject 

property; no residential development of any type is allowed in the C3 zoning category, even if 

authorized by separate contract.   

 

The following zoning and land uses surround the subject property;   

 

ORIENTATION ZONING EXISTING LAND USE 

Subject Property C3 Pending SF residential 

North ETJ Vacant 

South ETJ Single-family (SF) residential 

East ETJ Pending SF residential 

West ETJ Vacant 

 

Written notification of the public hearing for this request were mailed via certified mail, return receipt 

requested, on August 27, 2020.  A legal advertisement for the request was published on September 

3, 2020 in the Liberty Hill Independent.  To date, no comments for or against the request have been 

received by staff. 

 

Analysis:  The General Commercial/Retail (C3) zoning classification is intended to provide for a wide 

range of commercial and retail goods and services. It is primarily intended for use in high-traffic areas 

adjacent to arterial streets and highways and is appropriate for relatively high-volume commercial 

centers. To protect the abutting and surrounding residential areas, certain restrictions are placed on 

the intensity of uses and emphasis is placed on standards for lighting, buffering, parking and location 

of driveway access.  The High Density Residential (SF3) zoning classification is intended to provide for 

various types of residential development, including conventional single and two-family residences 

and higher density residences, such as triplexes, townhomes, garden homes, condominiums, and 

apartments. The purpose of this district is to provide for development of quality multiple-family living 

in a moderately dense setting, at a density not to exceed 10 units per acre. This district is further 

intended to encourage efficient utilization of land, affordable housing opportunities, open space 

preservation, and traditional neighborhood development, through pedestrian-friendly, suitable 

residential neighborhoods, protected from incompatible uses and with necessary facilities and 

services. Context-sensitive design standards and landscaping are required to ensure a quality and 

enjoyable living environment.   

 

The rezoning cannot be considered a spot zone.  The request should reconcile that portion of the 

residential development which lies within the city’s corporate limits with the appropriate zoning 

classification.  The present situation appears to have been the result of an inadvertent oversight, given 

the fact that the development is largely situated within the city’s extra-territorial jurisdiction, or ETJ.  

Approval of this request will not facilitate the construction of additional residences beyond that which 



 

is authorized under both the preliminary plat and development agreement, or 780 lots.  Based on 

staff’s analysis, in accordance with §3.07.04.B of the UDC, nothing has been found to suggest that 

approval of this request will compromise the health, safety or welfare of the general public.  

Furthermore, it does not appear that approval of this request will detract from the safe, orderly and 

healthful development of the city. 

 

Recommendation:  Staff finds the application complete and suitable for further consideration. 

 

   
 
  
 





 
 

Development Services Department; 
Planning and Zoning 

100 Forrest Street 
Liberty Hill, TX 78642 

Main Number: (512) 778-5549 │ Fax Number: (512) 778 -5418 

 
LEGAL NOTICE 

 
NOTICE IS HEREBY GIVEN that the City of Liberty Hill has been asked to review and 
approve the following application(s), to wit: 
 

A request for a Zone Map Amendment from the General Commercial / 
Retail (C3) zoning classification to the Single-family Residential (SF3) 
zoning classification on the following property: 
 
Lots 1 and 2, Twenty-Nine Ranch Addition, Williamson County, Texas; 
generally located along the south side of State Highway 29, near its 
intersection with Orchard Ridge Parkway and identified as Assessor’s 
Parcels Number R-331210, R-331209 and R-548200. 
 

In accordance with Section 211.006, Texas Local Government Code, a public hearing on 
this application will be conducted by the Planning and Zoning Commission (Commission) on 
Tuesday, September 15, 2020, beginning at 6:30 PM.  Upon receiving a recommendation 
from the Commission, the City Council will conduct its own public hearing on this matter at 
6:30 PM on Monday, September 28, 2020 and take final action.  Both public hearings will 
be held at the Municipal Court Building, Council Chambers, 2801 RM 1869 in Liberty Hill, 
Texas.  For more information, you may either visit the Development Services Department at 
100 Forrest Street, call (512) 778-5449, or send an email to planning@libertyhilltx.gov. 
 
By order of the Development Services Director on September 1, 2020 
 
 

Publication Date:  September 3, 2020 
Liberty Hill Independent 

 
Please bill invoice and mail proof of publication to: 
 
City of Liberty Hill 
100 Forrest Street 
Liberty Hill, TX 78642 
ATTN: David Stallworth, Director 
 
(512) 778-5449, extension 102 

mailto:planning@libertyhilltx.gov


 
 

Development	Services	Department,		
Planning	and	Zoning	

100 Forrest Street 
Liberty Hill, TX 78642 

Main Number: (512) 778-5549 │ Fax Number: (512) 778 -5418 
 

NOTICE OF PUBLIC HEARING 
 
NOTICE IS HEREBY GIVEN that the City of Liberty Hill has been asked to review and 
approve the following application(s), to wit: 
 

A request for a Zone Map Amendment from the General Commercial / 
Retail (C3) zoning classification to the Single-family Residential (SF3) 
zoning classification on the following property: 
 
Lots 1 and 2, Twenty-Nine Ranch Addition, Williamson County, 
Texas; generally located along the south side of State Highway 29, 
near its intersection with Orchard Ridge Parkway and identified as 
Assessor’s Parcels Number R-331210, R-331209 and R-548200. 
 

In accordance with Section 211.006 of Texas’ Local Government Code, a public hearing 
on this application will be conducted by the Planning and Zoning Commission.  This 
hearing will begin at 6:30 PM on Tuesday, September 15, 2020.  The Commission will 
then forward its recommendations to the City Council, who will conduct its own public 
hearing at 6:30 PM on Monday, September 28, 2020 and make the final decision on 
this matter.  Both public hearings will be held at the Municipal Court Building, Council 
Chambers, 2801 RM 1869 in Liberty Hill, Texas.   
 
As a recipient of this Notice, you are invited to attend these public hearings and offer 
comment.  You may also submit written comments regarding this application to the 
city’s Planning and Development Department, 100 Forrest Street, Liberty Hill, Texas 
78642.  Any written comments received in advance of the public hearing will be 
presented during the hearing and become part of the official record.  For more 
information, call (512) 778-5449.  Thank you. 
    

PLANNING AND ZONING COMMISSION 
CITY OF LIBERTY HILL, TEXAS 
Chair 
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CITY COUNCIL - REGULAR MEETING
Monday - September  28, 2020 - 6:30 PM

AGENDA ITEM 
#11.c.

ATTACHMENTS:
Description Upload Date
Request for Zone Map Amendment for Lot 4, Cimarron
Business Park 9/22/2020



 

 

 

 
 

Planning & Zoning Commission 

September 15, 2020 

 

City Council 

September 28, 2020 

 

Item:    A request for a Zone Map Amendment from the Agriculture (AG) zoning classification to the 

Light Industrial (I-1) zoning classification on the following property: 

 

 Lot 4, Cimmaron Business Park, Liberty Hill, Williamson County, Texas; generally located along 

the west side of Holmes Road, north of State Highway 29, and identified as Assessor’s Parcel 

Number R-472193. 

 

Owner:  Shared Interest Group Holdings, LLC 

Agent:   Same as above  

WILCO ID Number:  R472193 

Current Zoning: Agriculture (AG) 

Proposed Zoning: Light Industrial (I-1) 

 

Site Map: 

  

  
 
 



 

Background:  The applicant submitted the request for a zone map amendment on August 18, 2020.  

If successful, the applicant intends on developing two (2) 5,000-square-foot buildings, each 

containing four (4) offices and four (4) warehouse bays.  Prospective occupancy may include a 

machine shop, a contractor business and small construction supply houses.  The property was platted 

in 2005 as part of the Cimmaron Business Park addition and is therefore entitled to building permits 

and utility service.  The business park was annexed in the mid-to-late 2000’s and still retains its original 

AG zoning, despite current levels of light industrial development.  The applicant has owned the 

property since 2018.  Warehousing, offices, light manufacturing and sales are not allowed in the AG 

zoning category, therefore a zone change will be necessary. 

 

The following zoning and land uses surround the subject property;   
 

ORIENTATION ZONING EXISTING LAND USE 

Subject Property AG Vacant 

North AG Light Industrial (developed since 2011) 

South AG Vacant 

East AG Light Industrial (developed since 2008) 

West C3 vacant 

 

Written notification of the public hearing for this request was mailed via certified mail, return receipt 

requested, on August 27, 2020.  A legal advertisement for the project was published on September 3, 

2020 in the Liberty Hill Independent.  To date, no comments for or against the request have been 

received. 

 

Analysis:  The AG zoning category is intended to maintain agricultural land until such time as it is 

appropriate for more intense development. Any property which is annexed into the city is initially 

classified as AG until a rezoning request is considered (which may be considered concurrently).  The 

I-1 zoning category is intended to provide for low intensity, limited impact industrial uses, which may 

include office warehousing, wholesaling, product assembly and light manufacturing conducted 

primarily within the confines of a building.  The subject property is located within an area that contains 

largely warehousing, small-scale manufacturing and fabrication and outdoor storage, all characteristic 

of a light industrial environment.  There are notable exceptions to prevailing area development 

patterns, however, as the business park also contains a church and a convenience store.   

 

From a broader perspective, the rezoning would be considered a spot zone, which is generally 

discouraged.  The property is located near the intersection of two regional transportation corridors, 

State Highway 29 and US Highway 183.  This intersection has the capacity to evolve into a regional 

activity center that could accommodate a significant concentration of complementary uses such as 

commercial/retail, office, institutional and multi-family within a tight operational footprint.  Light 

industrial zoning might not be a suitable fit for a regional activity center, given its scale and limited 

purpose.   

 

Existing light industrial development patterns are already in place in the area, however, and there are 

neither a definitive Future Land Use Map nor redevelopment policies in place for guidance.  Therefore, 

the issue of spot zoning would appear to be moot.  A city-initiated zone change of the business park 

from AG to I-1, at some point in the future, would not be unreasonable, would eliminate most existing 

nonconformances, and would redefine the extent of further industrial development within the context 

of a regional activity center.  Based on staff’s analysis, in accordance with §3.07.04.B of the UDC, 



 

nothing has been found to suggest that approval of this request will compromise the health, safety 

or welfare of the general public.  Furthermore, it does not appear that approval of this request will 

detract from the safe, orderly and healthful development of the city. 

 

Recommendation:  Staff finds the application complete and suitable for further consideration.  



ATTACHMENT A 

Subject property, identified as Lot 4, Cimmaron Business Park 

(indicated in yellow); plat filed as Document 2005101157, OPRWCTX. 

 



 
 

Development Services Department;  
Planning and Zoning 

100 Forrest Street 
Liberty Hill, TX 78642 

Main Number: (512) 778-5549 │ Fax Number: (512) 778 -5418 

 
LEGAL NOTICE 

 
NOTICE IS HEREBY GIVEN that the City of Liberty Hill has been asked to review and 
approve the following application(s), to wit: 
 

A request for a Zone Map Amendment from the Agriculture (AG) zoning 
classification to the Light Industrial (LI) zoning classification on the 
following property: 
 
Lot 4, Cimmaron Business Park, Liberty Hill, Williamson County, Texas; 
generally located along the west side of Holmes Road, north of State 
Highway 29, and identified as Assessor’s Parcel Number R-472193. 
 

In accordance with Section 211.006, Texas Local Government Code, a public hearing on 
this application will be conducted by the Planning and Zoning Commission (Commission) on 
Tuesday, September 15, 2020, beginning at 6:30 PM.  Upon receiving a recommendation 
from the Commission, the City Council will conduct its own public hearing on this matter at 
6:30 PM on Monday, September 28, 2020, and take final action.  Both public hearings will 
be held at the Municipal Court Building, Council Chambers, 2801 RM 1869 in Liberty Hill, 
Texas.  For more information, you may either visit the Development Services Department at 
100 Forrest Street, call (512) 778-5449, or send an email to planning@libertyhilltx.gov. 
 
By order of the Development Services Director on September 1, 2020 
 
 

Publication Date:  September 3, 2020 
Liberty Hill Independent 

 
Please bill invoice and mail proof of publication to: 
 
City of Liberty Hill 
100 Forrest Street 
Liberty Hill, TX 78642 
ATTN: David Stallworth, Director 
 
(512) 778-5449, extension 102 

mailto:planning@libertyhilltx.gov


 
 

Development Services Department, 
Planning and Zoning 

100 Forrest Street 
Liberty Hill, TX 78642 

Main Number: (512) 778-5549 │ Fax Number: (512) 778 -5418 

 

NOTICE OF PUBLIC HEARING 
 
NOTICE IS HEREBY GIVEN that the City of Liberty Hill has been asked to review and 
approve the following application(s), to wit: 
 

A request for a Zone Map Amendment from the Agriculture (AG) 
zoning classification to the Light Industrial (LI) zoning classification 
on the following property: 
 
Lot 4, Cimmaron Business Park, Liberty Hill, Williamson County, 
Texas; generally located along the west side of Holmes Road, north 
of State Highway 29, and identified as Assessor’s Parcel Number R-
472193. 
 

In accordance with Section 211.006 of Texas’ Local Government Code, a public hearing 
on this application will be conducted by the Planning and Zoning Commission.  This 
hearing will begin at 6:30 PM on Tuesday, September 15, 2020.  The Planning 
Commission will then forward its recommendations to the City Council, who will conduct 
its own public hearing at 6:30 PM on Monday, September 28, 2020, and make the final 
decision on this matter.  Both public hearings will be held at the Municipal Court 
Building, Council Chambers, 2801 RM 1869 in Liberty Hill, Texas.   
 
As a recipient of this Notice, you are invited to attend these public hearings and offer 
comment.  You may also submit written comments regarding this application to the 
city’s Planning and Development Department, 100 Forrest Street, Liberty Hill, Texas 
78642.  Any written comments received in advance of the public hearing will be 
presented during the hearing and become part of the official record.  For more 
information, call (512) 778-5449.  Thank you. 
    

PLANNING AND ZONING COMMISSION 
CITY OF LIBERTY HILL, TEXAS 
Chair 
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CITY COUNCIL - REGULAR MEETING
Monday - September  28, 2020 - 6:30 PM

AGENDA ITEM 
#11.d.

ATTACHMENTS:
Description Upload Date
SB Bailey Lane Amendment 9/24/2020
Task Order for Bailey Lane 9/24/2020



City of Liberty Hill 

Agenda Item Request 

Deadline for submission:  Wednesday at Noon on the week prior to Council Meeting 

Name 

Co-Sponsor (if required) 

Telephone No. (for clarifications) 

Subject / Title 

Request (please be specific) 

Attachments  Yes No 

Date submitted: 



 

 

FIRST AMENDMENT  

TO TASK ORDER NO. SB 020-61 RELATING TO 
BAILEY LANE WIDENING AND REHABILITATION 

ISSUED PURSUANT TO THE MASTER SERVICES AGREEMENT 
BETWEEN THE CITY OF LIBERTY HILL 

AND CONSULTANT  
 

The parties to this First Amendment to the Original Task Order No. SB 020-61 are the City 
of Liberty Hill, Texas (“City”) and Steger Bizzell (“Engineer”). 
 
WHEREAS, on August 28, 2020, the Mayor and City Council approved Task Order No.  
SB 020-61 relating to the Bailey Lane Widening and Rehabilitation Project, which work was 
to be done according to the terms and conditions of the MSA and the Original Task Order 
No. SB 020-61; and  
 
WHEREAS, the City has determined that additional improvements are needed, which 
include extending Loop 332 (Main Street) to align with Bailey Lane, widening Bailey Lane 
near State Highway 29 to allow for right-only and left/thru egress lanes, widening Loop 
332 near State Highway 29 to allow for right-only and left/thru egress lanes, adding right 
turn deceleration lanes from State Highway 29 to both Bailey Lane and Loop 332, and 
adding traffic signals;   
 
WHEREAS, the Engineer has determined that additional surveying, engineering, and 
construction management services are necessary to complete the additional 
improvements; and 
 
WHEREAS, the City and the Engineer agree that it is necessary to revise the terms of the 
original Task Order No. SB 020-61 to accomplish the additional improvements, as set forth 
herein;  
 
NOW, THEREFORE, for and in consideration of the mutual promises contained herein and 
other good and valuable consideration, and the covenants and agreements hereinafter 
contained to be kept and performed by the respective parties hereto, it is agreed as follows: 
 
1. The Original Task Order No. SB 020-61 is hereby amended to revise the Services and 

Compensation as follows: 
 

See attached Scope of Services 
 
2. The fee for the work is to be paid on an Hourly Not to Exceed basis. The maximum 

financial impact of this Amendment is as follows: 
 

Original Contract Amount $52,883 
This Amendment $145,903 
Revised Contract Amount $198,786 

 



 

 

3. The schedule for completing the work shall be amended to include additional time 
for services performed by the professional as follows (from date of Approval): 
 

 Surveying One (1) Month 

 Engineering Two (2) Months 

 Construction Four (4) Months 

 
4. All other terms of the Task Order shall remain in full force and effect. 
 
 
EXECUTED in duplicate original this _______ day of ________________________, 2020, at Liberty 
Hill, Texas, where this contract is performable and enforceable. 
 
CITY OF LIBERTY HILL, TEXAS 
 
 
 
By:  ____________________________________   Date:  _______________________ 
 
 
Name:  Rick Hall 
Title:  Mayor 
 
Address: P.O. Box 1920 
 Liberty Hill, TX 78642 
Phone: 512-778-5449 
 
 
STEGER BIZZELL 
 
 
By: ______________________________________   Date:  _______________________ 
 
Name: Curtis Steger, P.E. 
Title: President 
 
Address: 1978 S. Austin Avenue 
 Georgetown, Texas 78626 
Phone:  512-930-9412 
 
 
S:\PROPOSALS\City of Liberty Hill\Task Orders\Task Order 020-61 - Bailey Lane Rehab\Amendment 1 Files\Task Order 61 
Amendment 1.doc 
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Attachment A 
Scope of Services 

First Amendment to Task Order No. SB 020-61 
Bailey Lane Widening and Rehabilitation 

Extension of Loop 332 to Bailey Lane, Turn Lanes, and Signalization 
 
1. General Description of Project: 

This scope of services for this amendment generally includes surveying and engineering services for 
extending Loop 332 (Main Street) to align with Bailey Lane, widening Bailey Lane near State Highway 
29 to allow for right-only and left/thru egress lanes, widening Loop 332 near State Highway 29 to 
allow for right-only and left/thru egress lanes, adding right turn deceleration lanes from State 
Highway 29 to both Bailey Lane and Loop 332, and adding traffic signals.  

2. Surveying Services: 

This phase of the project will provide surveying services that will commence after the Owner has 
signed and executed this Task Order Amendment. The basic services for this phase include: 

a. Setting control benchmarks to assist in surveying and construction. All survey work will be based 
on the Texas State Plane Coordinate System, Central Zone (4203), North American Datum of 
1983 (2011 Adjustment), North American Vertical Datum of 1988 (GEOID12A), unless otherwise 
specified. 

b. Field surveying to locate relevant topographic data including edge of pavement, drainage 
features, signs, hardwood vegetation greater than 10” diameter, fences, above-ground utility 
appurtenances, etc. 

c. Deed research to determine property ownership. 

d. Locating and survey existing property boundary monumentation. Calculate missing 
monumentation in accordance with Texas boundary law and commonly accepted surveying 
practices. 

e. Preparing an AutoCAD base map that depicts existing surveyed features, including property 
boundaries. 

f. Preparing field notes and parcel sketches for a maximum of one parcel of right-of-way 
acquisition or vacation.  

 

3. Design Services: 

This phase of the project will provide engineering design services for the project. It will commence 
after the Owner has signed and executed this Task Order Amendment and survey has been 
approved by the surveyor. The basic services for this phase include: 

a. Performing hydrologic and hydraulic studies for the area affected by the additional 
improvements, to be integrated with the original study for Task Order SB 020-61. The studies 
will include calculations of storm water runoff rates and will propose drainage structures and 
features to convey the flows from the project area.  

b. Performing additional geotechnical investigation to be integrated into the pavement design 
recommendation for the area affected by the additional improvements.  
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c. Designing the improvements described in the General Description of Project section (above) and 
adding the designed improvements to the construction plans. 

d. Performing a traffic signal warrant study. 

e. Performing a turn lane warrant study. 

f. Coordinating with the shared use path consultant, as necessary, to provide information on the 
extension of the shared use path corresponding to the proposed Loop 332 extension. 

g. Making changes to the project manual and technical specifications necessary for the additional 
improvements described above. 

 

4. Bidding & Construction Management: 

The engineer does not anticipate that this amendment will substantially affect the scope of bidding 
and construction management services in original Task Order No. SB 020-61. 

 

5. Exclusions: 
The following services are specifically excluded from this Task Order.  Steger Bizzell would be 
pleased to provide an additional fee estimate to provide these services. 

a. All services excluded in the Original Task Order 020-61, except as specifically provided above.  

b. TDLR Review or Inspection (the shared use path is currently under a separate contract by 
others). 

 

6. Reimbursables: 
Reimbursable expenses are not included in the stated compensation amount and will be billed to 
Client at Engineer’s cost.  Reimbursable expenses may include, but are not limited to: postage or 
other delivery charges, document reproductions, third-party contractors or consultants (if 
applicable), and third-party fees listed above (if any) that are greater than anticipated. 





Prepared by:

ITEM TXDOT SPEC DESCRIPTION UNITS
TOTAL 

QUANTITY
UNIT PRICE EST. COST

1 500-6001 INSURANCE, BONDS, & MOVE-IN (<5% OF TOTAL BID) LS 1 63,000.00$     63,000.00$               

2
VIDEOTAPE PRE-CONSTRUCTION PROJECT AREA & PROVIDE DIGITAL 

COPY TO OWNER
LS 1 1,000.00$        1,000.00$                 

3 PREPARATION, IMPLEMENTATION, & ADMINISTRATION OF SWPPP LS 1 3,000.00$        3,000.00$                 

4 506-6038 TEMP SEDMT CONT FENCE (INSTALL) LF 700 3.00$                2,100.00$                 

5 506-6039 TEMP SEDMT CONT FENCE (REMOVE) LF 700 1.00$                700.00$                    

6 506-6002 ROCK FILTER DAMS (INSTALL) (TY 2) LF 25 45.00$             1,125.00$                 

7 506-6011 ROCK FILTER DAMS (REMOVE) (TY 2) LF 25 10.00$             250.00$                    

8 TREE REMOVAL LS 1 2,500.00$        2,500.00$                 

9 160-6003 FURNISHING AND PLACING TOPSOIL (6") SY 729 4.50$                3,280.50$                 

10 162-6002 BLOCK SODDING SY 729 5.50$                4,009.50$                 

11 IRRIGATION MO 4 1,000.00$        4,000.00$                 

12 100-6002 PREPARING ROW AC 2.19 15,000.00$     32,871.02$               

13 104-6021 REMOVING CONCRETE (CURB) LF 1,145 7.25$                8,301.25$                 

14 104-6044 REMOVING CONCRETE CY 4 330.00$           1,330.00$                 

106-6002 OBLITERATING ABANDONED ROAD SY 820 5.00$                4,100.00$                 

15 251-6478 REWORK BS MTL (TY B) (9-18") (ORD COMP) SY 1,745 7.00$                12,215.00$               

16 110-6004 EXCAVATION CY 1,971 22.00$             43,351.00$               

17 132-6003 EMBANKMENT (FINAL)(ORD COMP)(TY B) CY 50 32.00$             1,600.00$                 

18 PREPARE SUBGRADE (8") SY 3,941 7.50$                29,557.50$               

19 247-6477 FL BS (CMP IN PLC)(TY D GR 1-2)(16") SY 3,941 40.00$             157,640.00$             

20 340-6027 D-GR HMA TY-C SAC-B PG70-22 TON 1,313 170.00$           223,210.00$             

21 310-6005 PRIME COAT (AE-P) SY 6,033 1.50$                9,049.50$                 

22 529-6008 CONC CURB (6") WITH REINFORCING LF 1,623 24.00$             38,952.00$               

23 529-6038 CONC CURB (RIBBON) LF 776 20.00$             15,520.00$               

24 CURB TRANSITION EA 14 300.00$           4,200.00$                 

25 EXPANSION JOINTS 40' O.C. IN CURB EA 41 5.20$                213.20$                    

TRAFFIC SIGNALS LS 1 350,000.00$   350,000.00$             

540-6001 MTL W-BEAM GD FEN (TIM POST) LF 508 25.00$             12,700.00$               

544-6001 GUARDRAIL END TREATMENT (INSTALL) EA 2 2,500.00$        5,000.00$                 

RELOCATE PIPE FENCE LF 612 35.00$             21,420.00$               

DRIVEWAY ABANDONMENT WITH LANDSCAPING EA 1 2,000.00$        2,000.00$                 

531-6002 CONC SIDEWALKS (5" THICK)* SY 820 65.00$             53,300.00$               

677-6001 ELIM EXT PAV MRK & MRKS (4") LF 150 1.00$                150.00$                    

666-6011 REFL PAV MRK TY I (W)4"(SLD)(090MIL)** LF 750 1.25$                937.50$                    

666-6302 REFL PAV MRK TY I (W)8"(SLD)(090MIL)** LF 454 1.50$                681.00$                    

666-6029 REFL PAV MRK TY I (W)8"(DOT)(090MIL)** LF 656 1.50$                984.00$                    

666-6047 REFL PAV MRK TY I (W)24"(SLD)(090MIL)** LF 95 24.00$             2,280.00$                 

666-6126 REFL PAV MRK TY I (Y)4"(SLD)(100MIL)** LF 1,576 1.25$                1,970.00$                 

666-6053 REFL PAV MRK TY I (W)(ARROW)(090MIL)** EA 8 150.00$           1,200.00$                 

27 666-6077 REFL PAV MRK TY I (W)(WORD)(090MIL)** EA 4 150.00$           600.00$                    

INSTALL SMALL SIGN EA 4 725.00$           2,900.00$                 

28 RELOCATE BOULDERS EA 6 350.00$           2,100.00$                 

29 RELOCATE MAILBOX EA 1 350.00$           350.00$                    

RELOCATE LARGE SIGN EA 1 700.00$           700.00$                    

30 RELOCATE SMALL SIGN EA 4 350.00$           1,400.00$                 

      *Sidewalk (potentially by others) included for cost information.

      **Striping by Liberty Hill is included for cost information.

31 464-6003 RC PIPE (CL III)(18 IN) - CULVERT LF 70 125.00$           8,750.00$                 

32 INSTALL SET (18 IN) EA 2 3,000.00$        6,000.00$                 

RC PIPE (CL III)(30 IN) - CULVERT LF 30 150.00$           4,500.00$                 

INSTALL SET (30 IN) EA 2 3,500.00$        7,000.00$                 

33 496-6007 REMOV STR (PIPE CULVERT) LF 70 20.00$             1,400.00$                 

34 REMOVE STR (SET) EA 4 650.00$           2,600.00$                 

EXCAVATION FOR DRAINAGE CY 533 22.00$             11,726.00$               

35 CURB INLETS EA 3 7,500.00$        22,500.00$               

36 464-6003 RC PIPE (CL III)(18 IN) - STORM DRAINS LF 700 125.00$           87,500.00$               

37 502-6001 BARRICADES, SIGNS AND TRAFFIC HANDLING MO 8 3,000.00$        24,000.00$               

38 6001-6001 PORTABLE CHANGEABLE MESSAGE SIGN DAYS 240 68.00$             16,320.00$               

39 PROJECT SIGNS (48"x36", WOOD SUBSTRATE) EA 4 1,300.00$        5,200.00$                 

Subtotal 1,325,243.97$         

Budget contingency (10% of construction) 132,524.40$             

Engineering (15% of construction) 198,786.60$             

TOTAL WITH CONTINGENCY AND ENGINEERING 1,656,554.96$         

CITY OF LIBERTY HILL

BAILEY LANE REHABILITATION

Conceptual Construction Estimate for Project Scoping
September 23, 2020

BASE BID

TEMPORARY SIGNS/TRAFFIC HANDLING

DRAINAGE

LIGHTING (NOT INCLUDED)

MOBILIZATION

RIGHT-OF-WAY (NOT INCLUDED)

OWNER RECORDS

EROSION CONTROL

LANDSCAPING

ROADWAY

F-181

1/1
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CITY OF LIBERTY HILL 

ORDINANCE NO. ________ 

AN ORDINANCE OF THE CITY COUNCIL OF LIBERTY HILL, TEXAS, 
AMENDING SECTION 6.09 OF APPENDIX A, THE UNIFIED 
DEVELOPMENT CODE OF THE CITY OF LIBERTY HILL; ADOPTING 
LOCAL AMENDMENTS TO DESIGN AND CONSTRUCTION 
STANDARDS; PROVIDING FOR A REPEALER, SEVERABILITY AND 
AN EFFECTIVE DATE 

WHEREAS,  pursuant to Texas Local Government Code Section 51.001, the City of Liberty Hill 
(the “City”) has general authority to adopt an ordinance or police regulation that is for 
the good government, peace or order of the City and is necessary or proper for carrying 
out a power granted by law to the City; and 

WHEREAS, the City has adopted the City of Round Rock’s Design and Construction Standards as 
the City’s standards for design and construction; and 

WHEREAS, on August 6, 2020, the City of Round Rock adopted the “Round Rock RAIn” 
standards for rainfall application instructions for hydrologic analyses and design; and 

WHEREAS, the City wishes to adopt similar standards with local amendments; and  

WHEREAS,  the City Council finds that it is necessary and proper for the good government, peace 
or order of the City to update required design standards related to rainfall impacts and 
hydrologic analysis related to property development in the City. 

NOW, THEREFORE, BE IT ORDAINED by the City of Liberty Hill City Council: 

SECTION 1. The facts and recitations contained in the preamble of this ordinance are hereby found 
and declared to be true and correct and are incorporated by reference herein and expressly made a 
part hereof, as if copied verbatim. 

SECTION 2. Section 6.09 of Appendix A Unified Development Code of the City of Liberty Hill, 
Texas is amended to read as follows, with all the words stricken through to be deletions and all 
underlined words to be additions: 

6.09  Design of Improvements 

A. Design of improvements shall conform to the standards and specifications of 
the City of Round Rock Design and Construction Standards, as amended. 

B. The City may adopt by ordinance or resolution local amendments to the City 
of Round Rock Design and Construction Standards. 

SECTION 3. The City adopts the City of Liberty Hill Rainfall Application Instructions for 
Hydrologic Analysis and Designs attached hereto as Attachment “A” as a local amendment to 
the City of Round Rock Design and Construction Standards applicable in the City of Liberty 
Hill. 
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SECTION 4. All other ordinances in conflict with this ordinance are hereby repealed. 

SECTION 5. The invalidity of any section or provision of this ordinance shall not invalidate other 
sections or provisions thereof. 

SECTION 6. The meeting at which this ordinance was approved was in all things conducted in 
compliance with the Texas Open Meetings Act, Texas Government Code, Chapter 551. 

SECTION 7. The Mayor is hereby authorized to sign this ordinance and the City Secretary to attest. 
This Ordinance shall become effective and be in full force upon publication as required by law. 

PASSED & APPROVED this, the 28th day of September, 2020, by a vote of ___ (ayes) to ___ 
(nays) to ___ (abstentions) of the City Council of Liberty Hill, Texas. 

CITY OF LIBERTY HILL 

  
 
 
 
_________________________________ 
Rick Hall, Mayor 
 

ATTEST: 
 
 
 
_________________________________ 
Nancy Sawyer, City Secretary 
 

Approved as to Form: 
 
 
 
_________________________________ 
Tad Cleaves, City Attorney 
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1.0 Summary 
 

The City of Liberty Hill Rainfall Application Instructions for hydrologic analyses and 
designs provides guidance for application of rainfall estimates data and for 
implementation of runoff determination methods associated with hydrologic analyses 
and designs in the City of Liberty Hill. 

 
2.0 Rainfall Estimates Guidance 

 
The National Oceanic and Atmospheric Administration (NOAA) under the United 
States Department of Commerce published Volume 11 Version 2.0 (for Texas) of 
the Precipitation-Frequency Atlas of the United States (NOAA Atlas 14) in 2018. 
The City of Liberty Hill has determined that the precipitation estimates in NOAA 
Atlas 14 for the vicinity of Liberty Hill and Williamson County are currently the best 
data available; and the NOAA Atlas 14 estimates shall be applicable for hydrologic 
analyses performed for infrastructure designs and floodplain determinations subject 
to City of Liberty Hill review and acceptance as they pertain to City of Liberty Hill 
development regulations and capital improvement projects. 

 
Williamson County, Texas has adopted a policy of dividing the county along major 
watershed boundaries and use of NOAA Atlas 14 rainfall estimates determined for 
the centroid of a watershed when performing hydrologic analyses for an area within 
the corresponding watershed; a map showing the watersheds, NOAA Atlas 14 1% 
Annual Chance 24-hour rainfall depth estimates isopluvials, and NOAA Atlas 14 1% 
Annual Chance 24-hour rainfall depths at watershed centroids is contained in 
Appendix A. The City of Liberty Hill believes that the Williamson County, Texas 
policy is sufficiently accurate for hydrologic analyses and will allow the policy to be 
followed in a similar fashion for the City of Liberty Hill. Alternatively, the design 
engineer may determine the NOAA Atlas 14 data specifically for the area being 
analyzed and use said data in hydrologic analyses, provided the data determined and 
being used is properly and sufficiently justified to the satisfaction of the Utilities and 
Environmental Services Department Director (UES Director). 

 
Rainfall depth and intensity values for selected durations and frequencies extracted 
from the NOAA Atlas 14 data for the centroid of the San Gabriel River Watershed 
as shown on the map in Appendix A are provided in Tables 1 and 2, respectively; 
these values may be used for hydrologic analyses performed on areas within the San 
Gabriel River Watershed when using the Natural Resources Conservation Service 
(NRCS) or HEC-HMS methods. 



 

 

Table 1: NOAA Atlas 14 San Gabriel River Watershed Centroid Rainfall Depth for 
selected Durations and Frequencies (inches); AC = Annual Chance 

  Precipitation Depths (inches) per Recurrence Interval 
Duration 1-yr 2-yr 5-yr 10-yr 25-yr 50-yr 100-yr 200-yr 500-yr 1000-yr 
5-min: 0.426 0.51 0.643 0.757 0.921 1.05 1.19 1.34 1.53 1.69 
10-min: 0.677 0.813 1.03 1.21 1.47 1.69 1.91 2.13 2.42 2.64 
15-min: 0.856 1.02 1.29 1.51 1.84 2.1 2.37 2.65 3.03 3.33 
30-min: 1.21 1.44 1.8 2.12 2.56 2.91 3.28 3.68 4.24 4.69 
60-min: 1.57 1.88 2.37 2.79 3.4 3.88 4.39 4.97 5.79 6.47 
2-hr: 1.86 2.3 2.95 3.55 4.43 5.16 5.98 6.91 8.28 9.43 
3-hr: 2.02 2.55 3.3 4.02 5.09 6.01 7.06 8.26 10.1 11.6 
6-hr: 2.32 2.98 3.91 4.81 6.18 7.38 8.75 10.3 12.7 14.7 
12-hr: 2.68 3.44 4.51 5.54 7.12 8.48 10.1 11.9 14.6 16.9 
24-hr: 3.1 3.94 5.15 6.3 8.04 9.53 11.2 13.2 16.1 18.6 
2-day: 3.55 4.49 5.89 7.17 9.04 10.6 12.3 14.3 17.4 19.9 
3-day: 3.95 4.93 6.43 7.76 9.69 11.3 13 15 18.1 20.6 
4-day: 4.22 5.24 6.81 8.19 10.2 11.8 13.6 15.6 18.6 21.1 
7-day: 4.82 5.92 7.63 9.12 11.3 13 14.8 16.9 19.8 22.2 
10-day: 5.33 6.49 8.31 9.88 12.1 13.9 15.8 17.8 20.7 23 
20-day: 7 8.27 10.4 12.1 14.4 16.2 18 19.9 22.6 24.7 
30-day: 8.37 9.72 12 13.9 16.3 18.1 19.8 21.7 24.2 26.1 
45-day: 10.2 11.7 14.3 16.4 19 20.9 22.6 24.5 26.9 28.7 
60-day: 11.8 13.5 16.3 18.5 21.4 23.4 25.3 27.1 29.4 31.1 

 
  



 

 

Table 2: NOAA Atlas 14 San Gabriel River Watershed Centroid Rainfall Intensity for 
selected Durations and Frequencies (inches/hour); AC = Annual Chance 

Duration 
Precipitation Intensity (inches/hour) per Recurrence Interval 

1-yr 2-yr 5-yr 10-yr 25-yr 50-yr 100-yr 200-yr 500-yr 1000-yr 
5-min 5.11 6.12 7.72 9.08 11.1 12.6 14.3 16 18.4 20.2 

10-min 4.06 4.88 6.16 7.26 8.84 10.1 11.5 12.8 14.5 15.9 

15-min 3.42 4.09 5.14 6.05 7.34 8.38 9.46 10.6 12.1 13.3 

30-min 2.42 2.88 3.61 4.23 5.12 5.82 6.56 7.36 8.48 9.38 

60-min 1.57 1.88 2.37 2.79 3.4 3.88 4.39 4.97 5.79 6.47 

2-hr 0.932 1.15 1.48 1.77 2.21 2.58 2.99 3.45 4.14 4.72 

3-hr 0.673 0.847 1.1 1.34 1.7 2 2.35 2.75 3.35 3.85 

6-hr 0.388 0.498 0.653 0.803 1.03 1.23 1.46 1.73 2.12 2.46 

12-hr 0.222 0.285 0.374 0.46 0.591 0.704 0.835 0.985 1.21 1.4 

24-hr 0.129 0.164 0.215 0.263 0.335 0.397 0.468 0.55 0.673 0.776 

2-day 0.074 0.093 0.123 0.149 0.188 0.22 0.256 0.298 0.361 0.415 

3-day 0.055 0.069 0.089 0.108 0.135 0.156 0.181 0.209 0.251 0.286 

4-day 0.044 0.055 0.071 0.085 0.106 0.123 0.141 0.163 0.194 0.22 

7-day 0.029 0.035 0.045 0.054 0.067 0.077 0.088 0.1 0.118 0.132 

10-day 0.022 0.027 0.035 0.041 0.05 0.058 0.066 0.074 0.086 0.096 

20-day 0.015 0.017 0.022 0.025 0.03 0.034 0.037 0.042 0.047 0.051 

30-day 0.012 0.013 0.017 0.019 0.023 0.025 0.027 0.03 0.034 0.036 

45-day 0.009 0.011 0.013 0.015 0.018 0.019 0.021 0.023 0.025 0.027 

60-day 0.008 0.009 0.011 0.013 0.015 0.016 0.018 0.019 0.02 0.022 

  



 

 

Best fit rainfall intensity values at the centroid of the San Gabriel River Watershed for 5 to 
30-minute durations and selected frequencies as determined by the City’s consultant from 
analyses of the NOAA Atlas 14 data are provided in Table 3; these values may be used for 
hydrologic analyses within the Brushy Creek Watershed when using the Rational Method. 
 
Table 3: Best fit NOAA Atlas 14 San Gabriel River Watershed Centroid Rainfall Intensity 
for 5 to 30-minute Durations and selected Frequencies (inches/hour); AC = Annual 
Chance 

 
Duration 

Precipitation Intensity (inches/hour) per Recurrence Interval 

1-yr 2-yr 5-yr 10-yr 25-yr 50-yr 100-yr 200-yr 500-yr 1000-yr 
5-min 5.11 6.12 7.72 9.08 11.1 12.6 14.3 16 18.4 20.2 

6-min 4.83 5.8 7.31 8.62 10.5 12 13.6 15.19 17.38 18.98 

7-min 4.6 5.52 6.98 8.22 10 11.5 12.99 14.48 16.56 18.06 

8-min 4.4 5.29 6.68 7.88 9.6 11 12.49 13.87 15.84 17.24 

9-min 4.23 5.07 6.41 7.56 9.21 10.5 11.99 13.27 15.16 16.53 

10-min 4.06 4.88 6.16 7.26 8.84 10.1 11.5 12.74 14.5 15.85 

11-min 3.92 4.69 5.92 6.98 8.49 9.7 11.02 12.25 13.95 15.23 

12-min 3.78 4.52 5.7 6.72 8.16 9.31 10.57 11.8 13.44 14.69 

13-min 3.64 4.36 5.49 6.47 7.86 8.96 10.16 11.33 12.98 14.18 

14-min 3.53 4.22 5.31 6.25 7.58 8.63 9.8 10.98 12.54 13.67 

15-min 3.42 4.09 5.14 6.05 7.34 8.34 9.46 10.65 12.1 13.24 

16-min 3.32 3.97 4.98 5.86 7.11 8.07 9.15 10.33 11.75 12.83 

17-min 3.23 3.85 4.84 5.69 6.89 7.83 8.87 10.01 11.43 12.45 

18-min 3.14 3.74 4.7 5.53 6.69 7.6 8.61 9.7 11.11 12.14 

19-min 3.06 3.65 4.58 5.38 6.51 7.4 8.38 9.43 10.81 11.83 

20-min 2.98 3.56 4.46 5.24 6.34 7.2 8.16 9.18 10.53 11.53 

21-min 2.91 3.47 4.35 5.11 6.19 7.02 7.95 8.95 10.27 11.23 

22-min 2.84 3.39 4.25 4.99 6.04 6.85 7.75 8.73 10.03 10.95 

23-min 2.78 3.32 4.16 4.88 5.9 6.69 7.58 8.52 9.8 10.71 

24-min 2.72 3.25 4.07 4.77 5.77 6.54 7.41 8.32 9.58 10.48 
25-min 2.66 3.18 3.98 4.67 5.65 6.4 7.25 8.14 9.37 10.26 
26-min 2.6 3.11 3.9 4.57 5.53 6.27 7.09 7.97 9.18 10.06 
27-min 2.55 3.04 3.82 4.48 5.42 6.14 6.95 7.8 9 9.86 
28-min 2.5 2.98 3.74 4.39 5.31 6.02 6.81 7.64 8.82 9.67 
29-min 2.46 2.93 3.67 4.31 5.21 5.9 6.68 7.49 8.66 9.52 
30-min 2.42 2.88 3.61 4.23 5.12 5.82 6.56 7.36 8.48 9.38 

 

3.0 Runoff Determination Guidance 

3.1 Rational Method 

For small drainage areas being analyzed having times of concentration (Tc) less than 
or equal to 15 minutes, it is recommended that the Rational Method be used; best fit 
NOAA Atlas 14 rainfall intensities for durations from 5 to 30 minutes for use with 



 

 

the Rational Method for selected storm frequencies are provided in table 3 above for 
the corresponding watershed containing the area being analyzed. 

As per the UDC adoption of the City of Round Rock Criteria Manual as part of the 
City of Round Rock Design and Construction Standards (DACS) adopted by the City 
of Liberty Hill in the UDC, the Rational Method may be used for watersheds up to 
100 acres in area; however, NOAA Atlas 14 rainfall data will need to be determined 
if any Tc is found to be greater than 30 minutes, and such determination will require 
proper and sufficient justification to the satisfaction of the UES Director. For 
drainage areas being analyzed with TC less than 5 minutes, the intensity value for the 
5- minute duration should be used in the Rational Method. 

3.2 NRCS and HEC-HMS Methods 

For larger drainage areas where use of the Rational Method is inappropriate, the 
NRCS or HEC-HMS method should be applied for hydrologic analyses. As per the 
DACS, the City of Liberty Hill has adopted a 24-hour frequency storm for use with 
these methods. 

The meteorological model when applying HEC-HMS should use the Frequency 
Storm precipitation method included in the program; rainfall depth values for the 
desired frequency analysis as shown in tables 1 or 2 above, depending on the 
watershed containing the area being analyzed, should be entered in the Frequency 
Storm precipitation method as required by the program. 

The computational time interval (time step) shall be 5 minutes when developing 
hydrographs with the NRCS and HEC-HMS methods.  

 
 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

APPENDIX A 

Williamson County, Texas Watersheds Map 
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CITY OF LIBERTY HILL 

ORDINANCE NO. 20-O- 

AN ORDINANCE OF THE CITY COUNCIL OF LIBERTY HILL, TEXAS, 
AMENDING CHAPTER 1, ARTICLE 1.04, DIVISION 5. CITY 
TREASURER; DESIGNATING THE POSITION OF FINANCE 
DIRECTOR AS THE CITY TREASURER; PROVIDING FOR A 
REPEALER, SEVERABILITY AND PROVIDING AN EFFECTIVE DATE 

WHEREAS, the office of City Treasurer is a municipal officer of the City of Liberty Hill (the 
“City”); and 

WHEREAS, the City Council wishes to clarify that the City’s Finance Director is the City Treasurer 
as described in the City’s Code of Ordinances; and 

WHEREAS, the Council finds it to be in the public interest and necessary to amend the Code of 
Ordinances to include the clarify that the City’s Finance Director is also the City 
Treasurer. 

NOW, THEREFORE, BE IT ORDAINED by the City of Liberty Hill City Council: 

SECTION 1. The foregoing recitals are incorporated into this Ordinance by reference as findings of 
fact as if expressly set forth herein. 

SECTION 2. Chapter 1, Article 1.04 City Officers, Division 5. City Treasurer, of the Code of 
Ordinances of the City of Liberty Hill, Texas is amended as shown in Attachment “A” which is attached 
hereto and incorporated herein for all references. The portions struck through are to be removed from 
Article 1.04, and the portions underlined are to be added to Article 1.04. 

SECTION 3. All ordinances, resolutions, or parts thereof, that are in conflict or inconsistent with 
any provision of this Ordinance, are hereby repealed to the extent of such conflict, and the provisions 
of this Ordinance shall be and remain controlling as to the matters regulated, herein.  

SECTION 4. Should any of the clauses, sentences, paragraphs, sections or parts of this Ordinance 
be deemed invalid, unconstitutional, or unenforceable by a court of law or administrative agency with 
jurisdiction over the matter, such action shall not be construed to affect any other valid portion of this 
Ordinance. 

SECTION 5. The City Secretary is hereby directed to record the attached rules, regulations, and 
policies in the City’s Code of Ordinances as authorized by Section 52.001 of the Texas Local 
Government Code.  

SECTION 6. This Ordinance shall be effective immediately upon passage. 

SECTION 7. It is hereby officially found and determined that the meeting at which this Ordinance 
was passed was open to the public, and that public notice of the time, place and purpose of said 
meeting was given as required by the Open Meetings Act, Texas Government Code, Chapter 551. 
Notice was also provided as required by Chapter 52 of the Texas Local Government Code. 
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PASSED & APPROVED this, the 28th day of September, 2020, by a vote of ___ (ayes) to ___ 
(nays) to ___ (abstentions) of the City Council of Liberty Hill, Texas. 

 

THE CITY OF LIBERTY HILL, TEXAS 

  
 
 
 
_________________________________ 
Rick Hall, Mayor 
 

ATTEST: 
 
 
 
_________________________________ 
Nancy Sawyer, City Secretary 
 

Approved as to Form: 
 
 
 
_________________________________ 
Tad Cleaves, City Attorney 
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Division 5. City Treasurer 

Sec. 1.04.121 Position established 
The office of treasurer is hereby created to fulfill the criteria and duties as listed below. The City’s 
Finance Director is the City Treasurer. 
Sec. 1.04.122 Appointment 
The city council has the sole authority to appoint an individual to the office of treasurer.  
Sec. 1.04.123 Criteria 
Any individual appointed treasurer: 

(1) Should possess demonstrated skills as outlined in the city’s posted job description, 
as approved by the city council. 
(2) May not be a city councilmember. 
(3) Serves at the will of the city council and may be dismissed by the city council at 
anytime. 

Sec. 1.04.124 Duties 
The treasurer must perform the following duties in accordance with section 22.075 of the Local 
Government Code: 

(1) Receive and securely keep all money belonging to the municipality. 
(2) Make all payments on the order of the mayor, attested by the city secretary under 
the seal of the city. 
(3) May not make payments unless the face of the order shows that the city council 
directed the issuance and the purpose for the issuance is shown. 
(4) Render to the city council a full statement of receipts and payments at the first 
regular meeting in every quarter and at other times as required by the city. 
(5) Prepare a report in conjunction with the publication of the annual financial 
statement of the city. The report must describe in summary: 

(A) The amount of receipts and expenditures; 
(B) Amount of money on hand in each fund; 
(C) The amount of bonds becoming due; 
(D) The amount of interest to be paid during the fiscal year; and 
(E) Any other information required by the city council to be reported by the 
treasurer. 

(6) Perform other acts and duties as the city council requires. 
(7) Shall execute a bond in favor of the city, in the form and in the amount required 
by the city council, and conditioned that the treasurer will faithfully discharge the duties of 
office. 

Sec. 1.04.125 Supervision 
The treasurer shall report to the city council, but is supervised on a day-to-day basis by the mayor. 
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CITY OF LIBERTY HILL 

ORDINANCE NO. 20-O- 

AN ORDINANCE OF THE CITY COUNCIL OF LIBERTY HILL, TEXAS, 
AMENDING CHAPTER 1, ARTICLE 1.04; DESIGNATING THE 
POSITION OF CHIEF OPERATING OFFICER AS A MUNICIPAL 
OFFICER; PROVIDING FOR A REPEALER AND PROVIDING AN 
EFFECTIVE DATE 

WHEREAS, the City Council of the City of Liberty Hill (“Council”) created the position of Chief 
Operating Officer on March 9, 2020; and 

WHEREAS, the Chief Operating Officer has the duties and responsibilities contained in the job 
description attached hereto as Attachment “A”; and 

WHEREAS, the Council finds it to be in the public interest and necessary to designate the position 
of Chief Operating Officer as a Municipal Officer. 

NOW, THEREFORE, BE IT ORDAINED by the City of Liberty Hill City Council: 

SECTION 1. The foregoing recitals are incorporated into this Ordinance by reference as findings of 
fact as if expressly set forth herein. 

SECTION 2. Chapter 1, Article 1.04 of the Code of Ordinances of the City of Liberty Hill, Texas is 
amended as shown in Attachment “B” which is attached hereto and incorporated herein for all 
references. The portions struck through are to be removed from Article 1.04, and the portions 
underlined are to be added to Article 1.04. 

SECTION 3. All ordinances, resolutions, or parts thereof, that are in conflict or inconsistent with 
any provision of this Ordinance, are hereby repealed to the extent of such conflict, and the provisions 
of this Ordinance shall be and remain controlling as to the matters regulated, herein.  

SECTION 4. Should any of the clauses, sentences, paragraphs, sections or parts of this Ordinance 
be deemed invalid, unconstitutional, or unenforceable by a court of law or administrative agency with 
jurisdiction over the matter, such action shall not be construed to affect any other valid portion of this 
Ordinance. 

SECTION 5. The City Secretary is hereby directed to record the attached rules, regulations, and 
policies in the City’s Code of Ordinances as authorized by Section 52.001 of the Texas Local 
Government Code.  

SECTION 6. This Ordinance shall be effective immediately upon passage. 

SECTION 7. It is hereby officially found and determined that the meeting at which this Ordinance 
was passed was open to the public, and that public notice of the time, place and purpose of said 
meeting was given as required by the Open Meetings Act, Texas Government Code, Chapter 551.  
Notice was also provided as required by Chapter 52 of the Texas Local Government Code. 
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PASSED & APPROVED this, the 28th day of September, 2020, by a vote of ___ (ayes) to ___ 
(nays) to ___ (abstentions) of the City Council of Liberty Hill, Texas. 

 

The City of Liberty Hill, Texas 

  
 
 
 
_________________________________ 
Rick Hall, Mayor 
 

ATTEST: 
 
 
 
_________________________________ 
Nancy Sawyer, City Secretary 
 

Approved as to Form: 
 
 
 
_________________________________ 
Tad Cleaves, City Attorney 
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Chief Operating Officer 
Job Description 
 
 
Summary: In accordance with City goals, the Chief Operating Officer provides guidance in the 
performance of delegated responsibilities for City administration. The Chief Operating Officer 
coordinates daily operations of the municipal organization and employees as assigned by the 
Mayor and City Council and the City Administrator. The Chief Operating Officer resolves 
requests and/or problems and performs as the Acting City Administrator in the temporary absence 
of the City Administrator and Mayor and represents the City at private and public functions. The 
Chief Operating Officer is accountable for the implementation of overall city policies and 
provides direction for community development, budgetary and financial activities, management 
organization, implementation of City services, and initiates and reviews special projects and reports 
as designated by the City Administrator or City Council. May delegate specific tasks to department 
heads and is responsible for coordinating information and tasks among departments. As needed, 
coordinates various employee and public resources to improve community services. If qualified 
and directed by the City Council to do so, the Chief Operating Officer may serve as the Director 
of Human Resources. 
 
Organizational Relationships: 
Reports to: Mayor and City Council with daily supervision by the City Administrator 
Other: Has frequent contact with other city employees, vendors, and the public. 
 
Essential Duties and Oversight include the following. Other duties may be assigned. 

Capital Projects - Monitors and provides direction and management to capital projects in the areas 
of procedures, policies, budgeting/funding, planning, project development, and department 
coordination. 

Community Relations - Resolves citizen concerns and requests for service and coordinates service 
delivery with a variety of contractors to the City Council, or the community. Must use discretion 
and judgment when interacting with the public and news media. Included within the scope of 
duties is the development, coordination, and management of diverse departmental professional 
positions. The Chief Operating Officer participates in the evaluations of Department Heads and 
subordinates, the preparation and monitoring of diverse budget and financial management plans, 
the development of long-range City goals and objectives, and the development and 
implementation of City operating policies and procedures. Within the parameters established by 
the City Council, the Chief Operating Officer must exercise independent and organizational 
influence and judgment in determining the results of City operations and policies. 
 
Department Operations - Provides for the administrative implementation and coordination of City 
department operating activities in accordance with management principles as prescribed by City goals 
and policies. 
 
Contract Performance - Assists the Mayor and City Administrator in performing responsible work in 
the negotiation and enforcement in all contracts for the City. 
 



Supervisory Responsibilities: 
General supervision of Department Heads, and others as assigned. 
 
Required Education and/or Experience: 
Bachelor's degree in Public Administration, Political Science, or Business Administration, and 3-5 
years of progressive municipal management experience, including department head level 
experience or above. Must be knowledgeable in principles, theories and practices of management, 
strategic planning methods, financial planning, and budget preparation. Must be familiar with 
principles and practices of personnel management and knowledgeable of public works and public 
utility operations. Must have strong analytical skills and an ability to plan, organize and coordinate 
the work of senior level staff. Ability to meet with the public, employees, supervisory staff and 
other governmental agencies and deal with them diplomatically and effectively. Desire experience 
in working with the state legislature on municipal legislative concerns. 
 
Certificates, Licenses, Registrations: 
N/A 
 
Core Competencies: 
 
Innovative: Explores new ways to accomplish tasks. Not afraid to undertake something new. 
Demonstrates critical thinking skills to find solutions in different and experimental ways. 
 
Customer Service: Displays courtesy and sensitivity. Manages difficult or emotional customer 
situations. Meets commitments. Responds promptly to customer needs. Solicits customer feedback to 
improve service. 
 
Dependability: Responds to requests for service and assistance. Follows instructions, responds 
to management direction. Takes responsibility for own actions. Commits to doing the best job 
possible. Keeps commitments. Meets attendance and punctuality guidelines. 
 
Job Knowledge: Competent in required job skills and knowledge. Exhibits ability to learn and apply 
new skills. Keeps abreast of current developments.  Requires minimal supervision. Displays 
understanding of how job relates to others. Uses resources effectively. 
 
Quality: Demonstrates accuracy and thoroughness. Displays commitment to excellence. Looks for 
ways to improve and promote quality. Applies feedback to improve performance. Monitors own work 
to ensure quality. 
 
Teamwork: Balances team and individual responsibilities. Exhibits objectivity and openness to 
others' views. Gives and welcomes feedback. Contributes to building a positive team spirit. Puts 
success of team above own interests. 
 
Specialized Competencies: 
 
Analytical Skills: Synthesizes complex or diverse information. Collects and researches data. Uses 
intuition and experience to complement data. Identifies data relationships and dependencies. Designs 
workflows and procedures. 



 
Cooperation: Establishes and maintains effective relations. Exhibits tact and consideration. Displays 
positive outlook and pleasant manner. Supports co-workers. Works cooperatively in group 
situations. Works actively to resolve conflicts. 
 
Initiative: Volunteers readily. Undertakes self-development activities. Seeks increased 
responsibilities. Takes independent actions and calculated risks. Looks for and takes advantage 
of opportunities. Asks for help when needed. 
 
Judgment: Displays willingness to make decisions. Exhibits sound and accurate judgment. 
Supports and explains reasoning for decisions. Includes appropriate people in decision making 
process. Makes timely decisions. 
 
Physical Demands: 
The physical demands of this position are those typical to a mainly indoor office-based setting, 
though occasional visits to offsite or outdoor settings (including construction sites) should be 
expected. 
 
The physical demands described here are representative of those that must be met by an 
employee to successfully perform the essential functions of this job. Reasonable 
accommodations may be made to enable individuals with disabilities to perform the essential 
functions. 
 
Working Environment: 
The noise level in the work environment is usually quiet to moderate. The City of Liberty Hill 
aims to provide and maintain an effective and enjoyable work environment, so a social 
environment should be expected. 
 
The work environment characteristics described here are representative of those an employee 
encounters while performing the essential functions of this job. Reasonable accommodations 
may be made to enable individuals with disabilities to perform the essential functions. 
 
Disclaimer: 
Nothing in this job description restricts management's right to assign or reassign duties and 
responsibilities to this job at any time. This description reflects Council’s assignment of 
essential functions but does not proscribe or restrict the tasks that may be assigned. This job 
description is subject to change at any time. 
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ARTICLE 1.04 CITY OFFICERS 

Division 6. Chief Operating Officer 

Sec. 1.04.150  Appointment 
In accordance with V.T.C.A., Texas Local Government Code, Section 22.071, the position of 
Chief Operating Officer is hereby established as that of a municipal officer of the city. The city 
council (“Council”) shall fill the position of Chief Operating Officer by appointment based solely 
on the person’s administrative ability. The Chief Operating Officer is not required to meet any 
residency qualifications. 
Sec. 1.04.051  Bond 

If required by the Council, the Chief Operating Officer must execute a bond in such amount 
prescribed by ordinance or resolution. The bond must be conditioned that the Chief Operating 
Officer will faithfully perform the duties of the position. The premium for such bond shall be paid 
by the city. 
Sec. 1.04.052  Duties 

The Chief Operating Officer shall perform the duties as set forth: 
(1) In the job description maintained on file with the city; and 

(2) By ordinance or resolution by the council. 
Sec. 1.04.053  Supervision 

The Chief Operating Officer shall report to the Council but is supervised on a day-to-day basis 
by the City Administrator. 
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CITY OF LIBERTY HILL 

 
RESOLUTION NO. 20-R-___ 

 
A RESOLUTION OF THE CITY OF LIBERTY HILL, TEXAS, 
AUTHORIZING CITY STAFF TO START THE PROCESS TO HAVE THE 
CITY OF LIBERTY HILL DESIGNATED AS A DARK SKY COMMUNITY 

 
WHEREAS, the City Council of the City of Liberty Hill (“City”) wishes to formally begin the 

process of becoming an International Dark Sky Community.   
 
NOW, THEREFORE, BE IT RESOLVED by the City of Liberty Hill City Council: 
 

1. The City Council of the City of Liberty Hill authorizes City Staff to begin the official processes 
related to becoming a Dark Sky Community and take all actions required to move the process 
forward. 

 
2. The City Secretary is authorized to take any necessary action to comply with applicable 

publication and notification requirements. 
 

PASSED & APPROVED this, the 28th day of September 2020, by a vote of ___ (ayes) to ___ 
(nays) to ___ (abstentions) of the City Council of Liberty Hill, Texas. 
 

THE CITY OF LIBERTY HILL 
  

 
 
 
_________________________________ 
Rick Hall, Mayor 
 

ATTEST: 
 
 
 
_________________________________ 
Nancy Sawyer, City Secretary 
 

Approved as to Form: 
 
 
 
_________________________________ 
Tad Cleaves, City Attorney 
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Applicants for Boards and Commissions

NAME ADDRESS CITY ETJ ISD Choice
1

Choice
2

Choice
3

Carilli, Robert 508 Umbrella Sky X Planning & Zoning Parks & Recreation Downtown 
Beautification

Everett, Justin 224 Normal School Way X Planning & Zoning Parks & Recreation n/a

Gessler, Christy 301 CR 212 X Eonomic 
Development Corp. Planning & Zoning Downtown 

Beautification

Ivicic, Jennifer 155 Hillcrest Lane #201 X Parks & Recreation Planning & Zoning Downtown 
Beautification

Jones, Mary Lyn 700 Oaks Ln X Parks & Recreation Parks & Recreation Parks & Recreation

Williams, Diane 3303 RR 1869 X Planning & Zoning Parks & Recreation Downtown 
Beautification

Committee / Board Choices
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Williams, Diane 3303 RR 1869 X Planning & Zoning Parks & Recreation Downtown 
Beautification
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I. Summary 
 
A. This Policy governs the use of the technology resources owned by the City of 

Liberty Hill, Texas and operated by employees, volunteers, vendors, contractors 
and all other authorized users. “Technology” includes, but is not limited to, 
desktop computers; laptop, notebook or portable computers; mobile devices 
such as mobile phones and tablet computers; networking equipment; networked 
devices; servers; software; electronic mail; phones; control systems; access 
control systems; Internet; Intranet; and all other Enterprise electronic systems or 
devices. 

 
B. The Information Technology Department (IT) shall establish and maintain 

specific rules and requirements relating to the safe and secure operation of all 
devices and the storage of data while connected to City resources. Adherence to 
these standards is a requirement for all persons utilizing City-owned devices or 
storing and accessing data over city technology infrastructure. These standards 
shall be amended as necessary to remain current with various needs and risks and 
are included in this policy by reference. Failure to comply with these rules and 
requirements shall be considered an improper use. 

 
II. Definitions 

 
A. For the purposes of this Policy and Procedure, the following definitions shall apply: 

 
1. Improper Material - Pictures, posters, calendars, graffiti, objects, 

promotional materials, reading materials, or other materials that are racist, 
sexually suggestive, sexually/racially demeaning, pornographic, offensive, 
intimidating, harassing, disparaging, and/or hostile on the basis of age, 
disability, gender, national origin, race, color, religion, or any other legally 
protected characteristic. 

 
2. IT Director - The Director of Information Technology of the City of 

Liberty Hill or designee. 
 

3. Department Head/Department Director - The head of an administrative 
department of the City of Liberty Hill, or designee. 

 
4. Employee - For the purpose of this policy, an employee is defined as an 

individual employed by the City on a full-time, part-time, seasonal, 
temporary, volunteer or internship basis. 

 
5. Mobile Device - Means a device intended to be portable, carried on one’s 

person, or readily moved from location to location, such as smartphones, 
cell phones, radios, pagers, laptops, tablets, and other similar devices. 

 
6. Authorized user - An authorized user is a current employee, contractor, 
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vendor, official, appointee, or other party who has been granted lawful access 
by the IT Director to the City of Liberty Hill network, applications, or 
services. 

III. Procedures 
 

A. Applicability - This policy shall apply to all City employees, volunteers, vendors, 
contractors, and other authorized users as defined herein. Departments may develop 
departmental policies and procedures which provide greater direction to their 
employees if that direction is consistent with this policy. 

 
B. Authorized Use 

 
1. The City electronic communications and technology resources are 

provided for the purpose of conducting City business. Personal usage is 
permitted if the personal use is reasonable and prudent. Responsibility 
and accountability for the appropriate use of City electronic 
communication and technology resources ultimately rest with the 
individual employee. 
 

2. Improper use of the City's electronic communications and technology 
resources may result in disciplinary action, up to and including 
termination. 

 
C. Privacy 

 
1. No user accessing or using computers or telecommunications resources 

owned and/or operated by the City of Liberty Hill can have any 
expectation of privacy. The City of Liberty Hill reserves the right to 
monitor, intercept, archive, view, or distribute any communications 
and/or content transmitted over resource which it owns, leases, or 
operates subject to all applicable laws. 

 
a) IT Staff may be required to access all material located on 

those resources. 
b) Department Heads may monitor employee use of the 

Internet and email and may revoke an employee’s access 
to the Internet and/or email by notifying the IT Director. 

c) Authorized users must be aware that any digital record 
residing on a city-owned device may be subject to lawful 
open records requests. In addition, any data regarding 
City business stored on a personal device or file sharing 
service is also subject to lawful open records requests. 

d) The department to whom an electronic device has been 
issued is responsible for all costs associated with the 
damage or loss of any device which has been issued by 
the IT department. See III, I, 6 for clarification on mobile 
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device repair and replacement. 
 

D. Resource Access Requirements 
 

1. Work Product 
 

a) No employee shall use the Internet or e-mail to present 
his or her own personal views, ideas, questions, or actions, 
as representing the positions or policies of the City unless 
doing so in an official capacity and authorized by the City 
Council their designee. 
 

b) Unless otherwise specified by contract, any work 
produced by a vendor, contractor, or other third party 
acting as an agent, consultant, or contractor to the City, is 
the property of the City, and employees shall take steps 
to ensure that such property is properly stored on City 
resources to prevent loss. 
 

c) No employee shall use any City-owned equipment or 
resources in violation of any applicable law. 

 
2. Identity - Each person authorized to access the City of Liberty Hill’s 

computer and network resources must do so using a unique username 
(login name) assigned by the IT Department. The use of group accounts 
will be limited to only those circumstances approved by the IT Director. 
Employees shall not share their account information or permit other 
employees or non-employees to log in using their credentials excepting 
properly identified members of the IT department. Electronic 
communications authored by the employee must clearly originate from 
the user’s unique account. 

3. New Employees 
 

a) It is the responsibility of each department to notify the 
IT Department at least three working days prior to the 
start date of any new employee or authorized user who 
needs access to the City’s electronic resources, so that 
appropriate access can be provided on a timely basis. 
 

b) New employees must receive a copy of this policy, and 
acknowledge that they have read, and will adhere to, the 
contents of this document. 
 

c) It is the responsibility of each department to immediately 
notify the IT Department in the event of the termination, 
resignation, or retirement of any employee within their 
department who previously had access to City computers 
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and/or network resources, so that such employee user 
accounts may be removed. 
 

4. Remote Access to Resources – The City maintains various systems to 
permit users to access internal systems from non-secured locations, like 
the Internet. These services are intended to augment the productivity of 
employees. 
 

a) Employees must take extra precautions when accessing 
City resources from non-city devices. The use of a virus 
scanner is required. 
 

b) It is the responsibility of the employee using the remote 
access facility to ensure that unauthorized persons 
cannot utilize their account to gain access to City 
resources. Employees are not to provide their passwords 
to anyone, including family members. 
 

c) Users must understand that using their personal device 
or computer to access City resources may impose a 
possibility of open records access responsibility. This 
means you may be required to provide records from your 
personal device or submit your personal device to a 
search for either an open records or legal request if it 
accesses City systems. 
 

d) Unless specifically authorized by their department head, 
non-exempt employees may not use electronic devices to 
conduct City business outside their normal working 
hours. 
 

5. Data Storage - Employees should not store information exclusively on 
the local drive (C: D: etc.) of a PC or laptop or tablet. By storing the file 
outside of network or cloud storage provided by the City, the data is 
neither searchable nor backed up. Employees are instead required to 
utilize network drives, City- provided cloud storage, such as Microsoft 
OneDrive and SharePoint Online, or City-owned content management 
systems for the purposes of data storage. 

 
E. Internet - It is the policy of the City of Liberty Hill to offer connectivity to the 

Internet for employees requiring its use as a part of their normally assigned duties. 
The purpose of this policy is not to discourage the use of the Internet, but to 
provide a uniform approach to the usage of this resource, to safeguard City 
interests in the use of the Internet, to meet all applicable laws, and to protect the 
assets attached to City networks from unauthorized access. The City of Liberty 
Hill reserves the right to monitor all Internet usage on City-owned and City-
connected devices including reviewing all sites that are viewed by the employee's 
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browser and the amount of time spent at each site. 
 

1. Appropriate Uses of Internet Resources - All City-owned Internet 
resources are to be used only in the pursuit of appropriate city business 
interests. 
 

2. Bringing improper material into the work environment or workplace, or 
possessing any improper material at work to read, display, or view at work, 
or otherwise publicizing it in the work environment is prohibited. 
 

3. No employee shall connect to any web site that contains improper 
material (Exception: sanctioned employees performing assigned 
investigative work). The city reserves the right to block employee access 
to such web sites. 
 

4. No employee shall operate or advertise any non-city business on the 
Internet using City equipment at any time. 
 

5. No employee shall send chain letters, pyramid schemes, or unsolicited 
bulk email using City equipment at any time. 

6. No employee shall use official City email addresses to distribute jokes, 
virus warnings, sentimental missives, rumors, political commentary, or 
other non-work-related material to other employees or the general public. 
(NOTE: Only IT employees acting in their official capacity, are to 
transmit virus warnings.) 

7. Personal email messages or other non-city related usage of Internet 
resources should be held to a minimum, as with telephone calls. Personal 
Internet usage or usage of electronic devices should not impede the 
conduct of City business; only incidental amounts of employee time 
comparable to reasonable coffee breaks during the day should be used to 
attend to personal matters. Questions regarding the extent of this policy 
should be discussed with departmental supervisors. Personal use of 
Internet resources is a privilege, not a right. As such, the privilege may be 
revoked at any time and for any reason. Abuse of the privilege may result 
in appropriate disciplinary action. 
 

8. All employees shall use only their city-assigned email address during the 
performance of their assigned job duties. No private or “ghost” accounts 
shall be used, except by network administrators as part of their function 
(e.g., account names like “Webmaster,” “Postmaster,” “root,” etc.) and 
special investigations. All requests for exceptions to this policy must be 
approved by the IT Director. 
 

9. Email received from citizens should be handled with the same seriousness 
as any other form of citizen contact. Employees should always maintain 
professional decorum in their responses, seek approval from supervisors 
where appropriate, and reply to messages promptly. 
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10. Unless specifically approved by the IT Director, all Internet email 

transmissions shall be routed though the official City gateway service 
(Exception: sanctioned employees performing assigned investigation 
work). No department or employees shall operate within City networks 
any email servers, mail forwarding services, or other email transmission 
or reception services for use by any person or automated system. 
 

11. Internet traffic will be filtered to prevent access to inappropriate sites and 
those deemed detrimental to network services. 

 
F. Personal Device Usage 

 
1. The City of Liberty Hill reserves the right to disconnect or prevent 

connection to City network resources of any device, by any user, at any 
time, or for any reason, without any notice whatsoever. 
 

2. The employee attaching their personal device to a City network resource 
assumes full liability for any risks, including, but not limited to, partial or 
complete data loss, errors, bugs, hardware loss or damage, viruses, 
malware, or any other issue which may damage the device, in any way 
whatsoever. The employee assumes all risk by connecting to the resource. 
 

3. The IT Director, or designee, shall be solely responsible for determining 
which devices may be connected to City resources. Employees should 
contact the IT Department to determine whether their device is eligible, 
and to obtain proper user credentials for their device. 
 

4. Support - The IT department will provide limited support for network 
connectivity issues. However, hardware and software support for personal 
devices will not be provided. 
 

5. Reimbursement - Connection to City-owned network resources is 
provided to employees as a convenience only. The City will not reimburse 
any expense, partial or otherwise, for any usage of a personal device, 
including cell phones, regardless of purpose. 
 

6. Personal Device Security 
 

a) In order to prevent unauthorized access to City resources, personal 
devices must be password protected with a strong password or key 
code. Access to City resources will be denied if this protection is 
disabled or not present. 
 

b) Employees that have been issued a City owned cell phone for their 
use shall not forward calls to any personally owned device. 
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c) Rooted or “jailbroken” devices will not be permitted to connect. 
By jailbreaking a phone, the user is altering the phone operating 
system in a way unsupported by the device manufacturer (e.g., 
Apple), usually to install unsupported software which can open 
security holes. 
 

d) Users of personal devices must follow all City policies with respect 
to acceptable use while attached to City network resources. 
 

e) Employees must be aware, that the conduct of City business, or 
use of City data on any personally owned device, may expose that 
device and the employee to legal obligations with respect to 
municipal open records requirements. 
 

f) The employee agrees to enroll into the City’s Mobile Device 
Management (MDM) system when available. This will connect 
email, calendar and contacts and will also allow the City to set and 
enforce provisions of this policy. 
 

g) Smartphones and tablets belonging to employees that are for 
personal use only are not allowed to connect to the network unless 
given an exception in writing by their Department Head and the 
IT Director or designee. 
 

h) Employees are not automatically prevented from downloading, 
installing and using any app, but may be asked to remove apps that 
have the potential for creating a risk for which the City would 
become liable. 
 

i) The employee’s device may be remotely wiped if 1) the device is 
lost, 2) the employee terminates his or her employment, 3) IT 
detects a data or policy breach, a virus or similar threat to the 
security of the City’s data and technology infrastructure. 
 

j) The employee is responsible for backing up all data on their device. 
 

 
G. Communications Network 

 
1. No employee or other person shall install or move any network device 

onto the City communications network under any circumstances 
whatsoever. Only members of the IT department are permitted access to 
such equipment. 
 

2. No employee, contractor, or third party may install any device or software 
intended to monitor, capture, or eavesdrop upon, any portion of data 
traversing the City Network, excepting members of IT. 
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3. Employees shall not attach any form of personal network equipment 

including, but not limited to, switches, routers, or modems to any City 
network. 
 

4. No employee will permit any third party to connect any device to any 
Ethernet jack or secure wireless service without the express permission of 
the IT Director or designee unless service is specifically provided for such 
purpose. 
 

5. No employee shall install or operate any equipment or service which has 
the effect of redirecting or proxying any network traffic to or from any 
other network or disguising the source of any network transmission. 

H. Software 
 

1. The City is committed to preventing copyright infringement. It is the 
policy of the City of Liberty Hill to respect all computer software copyrights 
and to adhere to the terms of all software licenses to which the City is a 
party. The City is subject to all copyright laws pertaining to the use of 
copyrighted software and documentation. Unless expressly authorized by 
the software licensor/developer, the City of Liberty Hill has no right to 
make copies of the software except for backup or archival purposes. 
 

2. All software used on a City computer must be licensed to the City for that 
computer. 
 

3. Employees may not install any software not provided to them by the IT 
Department without specific authorization by the IT Director or designee. 
 

4. City employees shall not duplicate, copy, or reproduce any software 
purchased by and/or licensed to the City, or any related documentation 
without prior written approval from the IT Director. City employees shall 
not give City-purchased or licensed software to any non-employees, 
including, but not limited to clients, contractors, customers, and others 
without prior written approval from the IT Director. 
 

5. Software developed by employees on City time, or on City-owned 
equipment, or for City projects, shall be the property of the City. Such 
software is for the exclusive use of the City, its officers, agents, and 
employees. Such software may not be sold, transferred, or given to any 
person without the prior written approval of the City Manager or designee. 
 

6. Software must be registered in the name of the City and the Department 
in which it will be used. Software shall not be registered in an individual 
employee user's name. 
 

7. Game software is an inappropriate use of City equipment and shall not be 
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tolerated on desktop PCs. Games discovered during audits shall be 
eliminated and the employee user may be subject to disciplinary action. 

 
I. Mobile Devices, Cellular Telephones 

 
1. Eligibility Criteria – Employees eligible for assignment of City owned 

mobile devices are those designated by the City Administrator, Chief 
Operating Officer and/or department directors, including (but not limited 
to): 

 
a) City Administrator’s office staff, department directors and 

employees who are frequently in the field, if the individual must 
conduct City business by telephone or mobile application in the 
field and it can be shown that the cost savings and customer service 
efficiency will be realized through the use of such devices; 
i. City Administrator’s office staff, department directors 

and employees who have a critical need to maintain 
accessibility with other department managers, City 
management staff and public officials, in order to insure 
uninterrupted customer service and/or the integrity of 
the organization; public safety positions and vehicles in 
order to provide immediate and direct communications 
with citizens, outside agencies cooperating in operations, 
or other resource entities outside of City government and 
to provide for communications which may be 
inappropriate for mobile radios; 

 
ii. All employees involved in the City’s emergency response 

plan. 
 

iii. Department directors and employees who have 
responsibility for responding to public safety incidents in 
the field. 

 
2. Responsibilities of City Administration and Department Heads - The City 

Administrator/Chief Operating Officer and/or Department Heads are 
responsible for: 

 
a) Approving requests for cellular telephones, electronic paging 

devices, and other wireless communications devices from their 
respective subordinates. 
 

b) Ensuring that requests are in conformance with the procedures 
outlined herein, or that exceptions are justified. 
 

c) Ensuring that all persons assigned a City-owned cellular telephone, 
electronic paging device, and/or other wireless communications 
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device, are provided access to a copy of this Policy and Procedure, 
and that the individual complies with it. 
 

d) Conducting periodic inventories of cellular telephones, electronic 
paging devices, and other wireless communications devices within 
their respective departments to insure accountability. 
 

e) Conducting annual reviews of assigned devices to determine if 
such assignments continue to be justified, and. 
 

f) Informing appropriate employees responsible for City 
communications of all reassignments of cellular telephones, 
electronic paging devices, and/or other wireless communications 
devices. 
 

3. Responsibilities of Employees - Employees who are assigned the use of 
City- owned cellular telephones, electronic paging devices, and/or other 
wireless communications devices are responsible for the following: 
 
a) Ensuring the physical security of such devices, including the active 

use of passcodes, passwords, and prevention of misuse by others. 
 
i. Ensuring that any personal use does not detract from the 

employee’s availability for completion of assigned duties. 
 

ii. If non-exempt, employee and supervisor must read and sign 
the procedures related to compensating Non-Exempt 
employees for phone usage time outside of the standard 
work schedule, as indicated in Exhibit A. 

 
4. Mobile Device Management – In order to safeguard City-owned property, 

and to prevent breach and/or loss, the City may install device management 
software on any or all city-owned mobile devices, to include emergency 
locators, remote device disable, device wipe, and other functions as 
deemed necessary by the IT Director. No city staff will have authority to 
track the location of the device except in the case of a lost asset or an active 
HR investigation. Text messages, photos, and the contents of any other 
application will not be logged or viewable remotely by city staff. 
 

5. Requests for new mobile devices must be made using the online or physical 
request form by the Department Head or designee of the employee 
requesting the phone. Once approved by the City Manager, the request will 
be provided to the IT Director. The device will then be provisioned for the 
employee. 
 

6. The City will cover the cost of replacing or repairing a City-provided mobile 
device once during a two-year period starting from the issue date of the 
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device due to loss or damage and will repair or replace the device with a 
similar model when possible. The cost of additional damage or loss 
replacements and repair during the two-year period based on the original 
device issue date will be the responsibility of the employee and should be 
reimbursed to the City by the employee. 
 

7. All Non-Exempt employees and their immediate supervisor must agree to 
the procedures related to compensating non-exempt employees for phone 
usage time outside of the standard work schedule, as indicated in Exhibit 
A. 
 

8. Termination – Upon termination of employment, employees are required 
to provide the device to IT no less than three (3) business days prior to the 
employee’s termination date. This allows IT to verify the device can be 
unlocked, wiped and provisioned to another employee. In the case a device 
is not returned or is returned but is unable to be unlocked and wiped (due 
to PIN, Google/Apple account lock, etc.) the cost of a replacement device 
may be withheld from the employee’s final paycheck. 

 
9. Unreturned assets – If a mobile device is not returned to the IT department 

or it is unable to be unlocked within five (5) business days after the 
employee’s termination date, the cost of a replacement device will be 
deducted from the final paycheck. The City will not accept a device or 
provide a refund back to the employee once the final paycheck has been 
processed. 

 

J. Technology Procurement 
 

1. Departments will coordinate all technology or software related purchase 
requests (including grant proposals, RFPs, bids, contracts, purchase orders, 
and City credit card purchases) with the IT Director or designee verbally 
or in writing prior to purchase. The purpose of this review is: 

 
a) To ensure that the product(s) obtained are compatible with City 

standards and existing infrastructure. 
 

b) To avoid unnecessary and costly duplication of capabilities. 
 

c) To minimize impacts on support personnel. 
 

d) To ensure all costs are properly considered; and 
 

e) To ensure that the proposed equipment or software does not 
interfere with the operation of existing systems or create any undue 
risk to City resources. 
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f) Departments will involve the IT department in the earliest 
planning stages of any grant proposal, RFP, bid, contracts, or 
purchase, etc., which will result in IT related services or products 
being obtained, prior to the submission of any request to the 
purchasing department or City Council. 

 



EXHIBIT A 
 
City Issued Mobile Devices, Cellular Telephones, Cloud Files and Email Access Procedures for 

Compensating Non-Exempt Employees 

In order to meet City-wide operational demands, non-exempt employees can access Email and files 
remotely from the cloud (e.g. Office 365) and some are issued smartphones for business use. The 
intended use of the phone and cloud files/email is to provide an employee who is regularly working 
in the field or away from the office, the ability to maintain connectivity and responsiveness during 
their regularly scheduled workday. The access also allows for pre-approved (by supervisors) 
monitoring of calls, voicemail, and/or email outside of the regular work schedule. It is essential that 
monitoring of the phone or access of email outside of work hours is pre-approved because it may 
result in over-time. It is strictly prohibited for employees to use the City-issued smart phone or access 
cloud resources outside of their regularly scheduled work day unless they have been instructed by their 
supervisor to do so, including access of email, voicemail or text messages. Supervisors should limit the 
number of employees and length of time that employees spend using mobile devices or cloud data 
outside of regularly scheduled hours. The employee must notify the supervisor the following workday 
if there was unauthorized use of their City data outside of the standard work schedule to properly 
account for the employee’s time. If a non-exempt employee consistently has unauthorized use of their 
City data, the employee may be subject to disciplinary action up to and including termination. 

 
If a non-exempt employee is instructed or allowed in advance to monitor smartphone voicemails and 
emails outside of his/her regularly workday, the time spent conducting that task will be considered 
compensable work hours. All this type work should be recorded. Employees should log all work 
performed with a smartphone or access of cloud email/data outside of their regular workday in the 
following manner: 

 
• Weekly log – Saturday through Friday 

 
• Date and time of work 

 
• Length of time work is performed 

 
• Purpose of work 

 
• Total weekly time using a City-issued smartphone worked outside of regular workday 

 
The log should be submitted to the supervisor at least one time per week (supervisors have the discretion 
to require the log more frequently). All total weekly time using a city issued smartphone or accessing 
City cloud data worked outside of the regular work day should be totaled, (rounded up to the nearest 
15-minute increment), and recorded at the end of each work week on the base pay record. Supervisors 
should use the log and compare time recorded to ensure that all compensable work time was entered. 
The supervisor should also send a copy of the log at the end of each pay period for any employee that 
recorded additional time to the Human Resources Department. 
 



 

In order to reduce additional communication outside of regularly scheduled worktime, employees 
should ensure outgoing voice messages on phones and out-of-office designation on emails are kept 
current and contain information that may provide an alternative contact person that is in the office or 
is the designated on–call contact. Use of smartphones for business use outside of employees’ regular 
work schedules should be limited to critical communication and requires pre-approval by a supervisor. 
Sample of log and time recording 

 

Date Time Length 
of Time 

Purpose of Work 

2/25/2017    
2/26/2017 7:05 PM 3 mins Received voicemail & emailed info to 

person on duty 
2/27/2017    
2/28/2017    
3/1/2017    
3/2/2017 5:30 PM 8 mins AEC client called modification to show on 

3/4/17. Staff notified of change. 
3/3/2017 10:14 PM 2 mins Received voicemail & emailed info to 

person on duty 
    
 Total Time 

worked 
13 mins  

    
 Time recorded 15 mins  

 

I have read, understand, and will comply with the City Cell Phone and Cloud Data Usage for 

Non- Exempt Employees. 

 
 

Employee        Date 
 
              
Supervisor        Date 
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