




































































































































PLANNING AND ZONING COMMISSION
PLANNING & ZONING COMMISSION

REGULAR MEETING
TUESDAY - AUGUST 15, 2023

2801 Ranch Road 1869 - Liberty Hill
 

AGENDA ITEM 6.a

Receive the overall P&Z Roles and Responsibilities Chart as it pertains to Bylaws Implementation.
(M. Hicks/Secretary Williams)
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P&Z Roles and Responsibili�es  
Overall Chart 2 v1 

 

1 
 

Role/Responsibility Process Status of Implementa�on 
To make appropriate surveys, 
inves�ga�ons, reports, and 
recommenda�ons rela�ng to 
community planning and development 
to the Council, and to recommend the 
approval, disapproval, modifica�on, or 
rejec�on of all plans, addi�ons, 
subdivisions, and proper�es within the 
City; 

Would this just be considered something general and covered by others 
below?  

 

To make plans or maps of whole or any 
part of the City and of land outside the 
City located within five (5) miles of the 
City limits and any other land outside 
the City, which, in the opinion of the 
Commission, bears a rela�on to the 
planning of the City and to make 
changes in, addi�ons to, and extensions 
of such plans or maps when it deems 
the same advisable; 

  

To act with and assist all other 
municipal and governmental agencies, 
and par�cularly the Council, in 
formula�ng and execu�ng proper plans 
or maps for municipal development and 
growth; 

  

To recommend to the Council the 
passage of such ordinances as it may 
deem necessary to carry out its 
program; 
 
 

Refer to Bylaws Sec�on 4.5  UDC Annual Updates or Amendments. 
 

UDC is currently being rewriten so 
would an�cipate Annual Update 
process would not start un�l 2024.  
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P&Z Roles and Responsibili�es  
Overall Chart 2 v1 

 

2 
 

Role/Responsibility Process Status of Implementa�on 
To recommend to the Council approval 
or disapproval of proposed changes in 
the City’s zoning ordinance and plans, 
and to make any recommenda�ons 
concerning any future zoning plans; 

Refer to Applica�on Chart for Applica�on: Zoning Applica�ons (Rezonings, 
PUDs, etc.)  
 
Need further discussions of other aspects?  

 

To make and adopt a comprehensive 
community plan for the guidance and 
control of the future development of 
the community; 
 

Refer to Applica�on Chart for Comprehensive Plan Amendment 
Applica�on: The process remains the same as a result of the By-laws 
update with applica�ons going to P&Z to receive a recommenda�on and 
City Council for considera�on of approval/disapproval. 
 
Note: For discussion because we only recently added the ability in bylaws 
to amend the plan 
 
Refer to Bylaws: Sec�on 4.2 Comprehensive Plan and Future Land Use 
Map (FLUM) Updates. The Commission shall review the Comprehensive 
Plan Implementa�on Plan twice annually for compliance with the plan and 
make recommenda�ons to staff for accomplishing the items in the plan. 
Addi�onally, the Commission shall review the Comprehensive Plan and 
FLUM as needed or requested by City Council. 
 

 

To aid and assist the Council in the 
annual prepara�on of a long-range 
capital improvement plan; 

  

To inves�gate and evaluate the 
opening, vaca�ng, narrowing, 
abandoning, or changing the scope, 
character, and standards for streets, 
roads, and alleyways within the City and 
the City’s extraterritorial jurisdic�on; 
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P&Z Roles and Responsibili�es  
Overall Chart 2 v1 

 

3 
 

Role/Responsibility Process Status of Implementa�on 
To func�on as the City Zoning 
Commission and exercise all of those 
powers and du�es permited by 
Chapter 211 of the Texas Local 
Government Code, and City Ordinances 
as each may be amended from �me to 
�me; 

Note: Assume this is a catch all for things that might change like the new 
change that disapproval of administra�ve plats? Anything else here? There 
is also a catch all one at the end as well.  

 

Func�oning as the municipal authority 
responsible for approving plats, 
subdivision variances, and exercising all 
of those powers and du�es permited 
or required by Chapter 212 of the Local 
Government Code, the City Charter, and 
City ordinances, as each may be 
amended from �me to �me;   

 Refer to Applica�on Charit for  
Administra�ve Plats (Replats, Minor Plats, Amending Plats, etc.) 
 
Preliminary Plat  
Final Plat from a Preliminary Plat 
Subdivision Variances (Refereed to in Sec. 3.09.03 of the UDC as “Waivers”) 
 
Refer to Bylaws: Sec�on 4.4  Approval of Plans and Plats. 

 
 

To review and recommend to Council 
any Development Agreements 
containing language related to design 
standards and/or land use; 
 

Refer to Applica�on Chart for Development Agreements. Change with By-
laws Update: Applica�ons containing language related to design standards 
and/or land use will go to P&Z to receive a recommenda�on and City 
Council for considera�on of approval/execu�on or disapproval. 

Per other Chart: The changed process 
will not go into effect un�l all 
applicable ordinance text 
amendments affected by the By-laws 
update are adopted and executed. 

To review and recommend any Overlay 
District Designa�ons to Council (UDC 
2.03.06); 
 
 
 
 
 
 
 
 

Refer to Applica�on Chart for Zoning Variances Per Other Chart: The changed process 
will not go into effect un�l all 
applicable ordinance text 
amendments affected by the By-laws 
update are adopted and executed. 
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P&Z Roles and Responsibili�es  
Overall Chart 2 v1 

 

4 
 

Role/Responsibility Process Status of Implementa�on 
To review and recommend 
approval/disapproval of zoning variance 
requests (UDC 3.08.06 G); 
 
 
 

Refer to Applica�on Chart for Zoning Variance Applica�on.  Per Other Chart: The changed process 
will not go into effect un�l all 
applicable ordinance text 
amendments affected by the By-laws 
update are adopted and executed. 
*Staff are still in ongoing discussions 
with legal regarding keeping City 
Council as the acting BOA or having a 
separate BOA. 

To determine if a Traffic Impact Analysis 
(TIA) should be required in cases where 
exis�ng condi�ons warrant a TIA or 
when needed to address public 
concerns expressed in a public mee�ng;  
 

  

To review and recommend 
approval/disapproval for issuance or 
revoca�on of license(s) for sexually 
oriented businesses 

There is an applica�on for this.  

 

Perform such other du�es as may be 
prescribed by ordinance or State Law.  

Change in Administra�ve Plat reviews wherein disapprovals must come to 
the Commission.    

Other   
Annual Work Plan Refer to Bylaws Sec�on 4.3 Goals, Strategies and Annual Workplan.  

The Commission shall review the annual work plan regularly to ensure the 
goals and ac�on items are being completed. The annual work plan shall be 
updated annually, in November of each year.  
 

 

Reports Refer to Bylaws Sec�on 4.6 The Commission shall make bi-annual reports 
to the City Council. The reports shall take place in January and July during 
a joint mee�ng of the City Council and the Commission.  Refer to Bylaws 
for more details.  
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